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RULES  AND  REGULATIONS 
FOR  THE  GOVERNMENT  OF 
THE  MT.  SINAI  HOSPITAL 
OF  THE  CITY  OF  NEW  YORK 


The  Medical  Board 

The  Medical  Board  shall  consist  of  the  Con- 
sulting Physicians  and  Surgeons,  Attending 
Physicians,  Attending  Surgeons,  Attending  Constitution  of 
Pediatrist,  Attending  Dermatologist,  Attending  BhQear^edlcal 
Neurologist,  Attending  Ophthalmic  Surgeons, 
Attending  Aural  Surgeon,  Attending  Gynaecolo- 
gists, Attending  Genito-Urinary  Surgeon,  At- 
tending Laryngologist,  and  the  Pathologist.  The 
Attending  Ophthalmic  Surgeon  not  on  active 
duty  shall  have  no  vote  in  the  Medical  Board. 

The  Medical  Board  shall  hold  monthly  meet- 
ings, from  October  to  May,  inclusive,  at  the 
Hospital.  These  meetings  shall  be  held  on  the  Meetings; 
Second  Tuesday  of  the  month.  A  majority  of  the  Organization; 
Board  shall  constitute  a  quorum.  At  its  regular 
meeting  in  January,  the  Medical  Board  shall  elect 
a  President,  a  Vice-President,  a  Secretary,  and  a 
Committee  on  Conference  and  Medical  Matters. 
The  President  shall  then  appoint  Committees  (of 
three  members  each)  on  Examination,  Dispen- 
sary, Library,  Nurses,  and  Pharmacy ;  also  a 
Committee  of  One  on  Medical  Publications.  The 
names  of  the  officers  and  committees  elected  and 
appointed  shall  be  reported,  by  the  Secretary  of 
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Medical 
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Medical  Board. 


Committee  on 
Examination. 


Recommenda- 
tions for 
Promotion  of 
House  Staff. 

Dispensary 
Committee. 


the  Medical  Board  to  the  Board  of  Directors  of 
the  Hospital. 

Special  meetings  of  the  Medical  Board  may 
be  called  at  any  time  by  its  President  or  by  the 
President  of  the  Hospital ;  special  meetings  shall 
also  be  called  by  the  President  of  the  Medical 
Board  upon  the  written  request  of  not  less  than 
three  members  of  the  Board. 

The  Committee  on  Conference  and  Medical 
Matters  shall  be  composed  of  seven  mem- 
bers— the  President  ex-officio,  and  six  members 
of  the  Medical  Board  holding  the  rank  of  At- 
tending, representing  the  surgical,  the  medical, 
and  the  special  services  of  the  Hospital.  The 
Committee  on  Conference  and  Medical  Matters 
shall  also  constitute  the  Executive  Committee  of 
the  Medical  Board,  and  shall  organize  immedi- 
ately after  the  first  or  January  meeting  by  elect- 
ing a  chairman.  All  medical  matters  requiring 
immediate  attention  shall  be  referred  to  this 
Committee,  and  the  Chairman  of  the  Committee 
shall  be  clothed  with  authority  to  decide  all  such 
matters,  subject,  however,  to  the  approval  of  the 
Committee  and  of  the  Medical  Board  at  its  first 
subsequent  meeting. 

The  Committee  on  Examination  shall  examine 
all  applicants  for  appointment  on  the  House 
Staff  (except  applicants  for  salaried  posi- 
tions), and  shall,  through  the  Medical  Board, 
report  to  the  Board  of  Directors  the  names  of 
those  who,  in  competitive  examination,  have 
proved  best  qualified  for  appointment;  the  marks 
of  each  applicant  for  appointment  on  the  House 
Staff  shall  be  submitted  in  such  report. 

The  Medical  Board  shall  make  recommenda- 
tions to  the  Board  of  Directors  for  the  promotion 
of  members  of  the  House  Staff. 

The  Dispensary  Committee  shall  visit  the 
dispensary  every  week,  and  report  on  matters 
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which  may  require  attention,  either  to  the  Chair- 
man of  the  Committee  on  Dispensary  of  the 
Board  of  Directors,  or  to  the  Board  of  Directors. 
The  Dispensary  Committee,  jointly  with  the 
Dispensary  Committee  of  the  Board  of  Direct- 
ors, shall  consider  the  qualifications  of  candidates 
for  appointment  in  the  Dispensary.  The  names 
of  those  whose  qualifications  are  deemed  suffi- 
cient shall  be  submitted  to  the  Board  of  Direct- 
ors, who  shall  make  the  appointments. 

The  Committee  on  Library  shall  have  charge  Library 
of  all  books  and  pamphlets,  and  of  the  selection 
of  literary  and  scientific  publications  for  the 
Hospital;  it  shall  formulate,  subject  to  the 
approval  of  the  Medical  Board  and  of  the  Board 
of  Directors,  regulations  for  the  conduct  of  the 
Library.  The  Committee  on  Library  shall  nomi- 
nate a  Librarian,  whose  appointment  shall  be 
subject  to  the  confirmation  of  the  Medical 
Board  and  of  the  Board  of  Directors. 

The  Committee  on  Nurses  shall  have  charge  Committee 

on  Nurses. 

of  the  examination  of  candidates  who  apply  for 
admission  to  the  Training  School,  and,  in  con- 
junction with  the  Officers  of  the  School,  shall 
superintend  the  arrangement  of  the  course  of 
instruction,  and  the  examination  of  pupils  as  to 
their  fitness  for  graduation ;  it  shall  also  make 
provision  for  the  medical  care  and  treatment  of 
pupil  nurses. 

The  Committee  on  Pharmacy,  in  conjunction  on*^armeacy 
with  the  Committee  on  Pharmacy  of  the  Board  of 
Directors,  shall  have  full  supervision  of  the  Phar- 
macy, and  shall  also  examine  applicants  for  the 
position  of  Apothecary  and  Assistant  Apoth- 
ecary and  report  to  the  Board  of  Directors  as 
to  the  competency  of  applicants  for  such  posi- 
tions. 

The  Committee  on  Conference  and  Medical  Joint 
Matters  of   the   Board   of  Directors,   in   con-  Commfttee. 
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junction  with  the  Committee  on  Conference  and 
Medical  Matters  of  the  Medical  Board,  shall 
constitute  a  Joint  Conference  Committee.  The 
Joint  Conference  Committee  shall  meet  at  the 
call  of  the  Presdent  of  the  Hospital  or  of  the 
President  of  the  Medical  Board. 

The  Joint  Conference  Committee  shall  consti- 
tute a  Committee  on  Medical  Matters,  to  which 
the  Board  of  Directors  shall  refer  all  medical 
matters  affecting  the  interests  of  the  Hospital; 
the  Committee  shall  report  its  recommendations 
on  such  matters  to  the  Board  of  Directors  for 
final  action. 

In  case  of  a  vacancy  in  the  Attending,  Ad- 
junct, or  Assistant  Adjunct  Staff,  the  President 
of  the  Hospital  shall  convene  the  Joint  Confer- 
ence Committee,  which,  by  a  majority  vote  of 
an  attendance  of  not  less  than  ten  members,  shall 
place  in  nomination  the  names  of  not  more  than 
six  physicians  for  any  such  vacant  position.  The 
names  of  such  nominees  shall  then  be  referred  to 
the  Lay  Section  of  the  Conference  Committee, 
which,  at  a  subsequent  meeting,  shall  consider 
their  qualifications,  and,  by  a  concurrent  vote  of 
six  of  its  number,  shall  select  and  recommend  one 
of  the  nominees  for  appointment.  The  name  of 
the  physician  so  selected  shall^  then  be  sent  to  the 
Medical  Board  through  its  President  or  Secre- 
tary. Should  objection  be  made  by  the  Medical 
Board  to  the  character  or  professional  fitness  of 
any  nominee,  a  statement  to  that  effect  shall  be 
made  and  submitted  to  the  President  of  the 
Hospital,  who  shall  place  such  statement  before 
the  Lay  Section  of  the  Conference  Committee, 
which  shall  decide  as  to  the  sufficiency  of  such 
objection.  If  the  objection  is  deemed  sufficient 
by  the  Lay  Section  of  the  Conference  Commit- 
tee, the  nominee  shall  be  withdrawn  and  another 
shall  be  selected  and  recommended,  whose  name 
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shall  then  be  sent  to  the  Medical  Board  as  here- 
inbefore provided.  After  complying  with  these 
requirements  the  Lay  Section  of  the  Conference 
Committee  shall,  by  a  concurrent  vote  of  six  of 
its  number,  make  its  final  recommendation  to  the 
Board  of  Directors  of  the  Hospital,  which  by  a 
majority  vote  may  then  make  the  appointment. 

A  majority  of  the  Joint  Conference  Commit-  of 
tee  shall  constitute  a  quorum  for  ordinary  busi-  Conference 
ness ;  but  for  the  nomination  of  candidates  for  Committee, 
appointment  to  the  medical  or  surgical  staff,  an 
attendance  of  not  less  than  ten  members  shall 
be  required. 

The  Medical  Board  shall  keep  the  Board  of  Sanitation  of 
Directors  fully  advised  upon  all  matters  pertain-  Hospital* 
ing  to  the  sanitation  of  the  Hospital. 


Consulting  Physicians  and  Surgeons 

Consulting  Physicians  and  Surgeons  mav  be  Appointment  of 
1,       ,      -n       1  .11  Consulting 

appointed  by  the  Board  of  Directors  with  the  staff. 

approval  of  the  Medical  Board. 

Consulting  Physicians  and  Surgeons  may  treat  Consultants 

private  patients  in  the  Hospital,  subject  to  the  Private16** 

rules  applying  to  the  Attending  Staff.  Patients. 

Attending  Physicians  and  Surgeons 

The  Hospital,  for  purposes  of  clinical  treat-  Clinical 
ment,  shall  be  divided  into  the  following  depart-  DePartments. 
ments  : — Medical,  Surgical,  Gynaecological,  Ge- 
nito-Urinary,  Ophthalmic,  .Aural,  Dermatologi- 
cal.  Neurological  and  Pedriatic  Departments. 

There  shall   be   four   Attending   Physicians,  Enumeration 
two     Attending     Surgeons,     one     Attending  staffttending 
Pediatrist,    one   Attending   Dermatologist,  one 
Attending    Neurologist,    two    Attending  Oph- 
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Applications  to 
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Supervision  of 
Service. 


Daily  Visits. 


Prolonged 
Absence  of 
Attendings. 


New  Patients 
to  be  Visited 
Promptly. 

Admission  of 
Patients  by 
Attendings. 


thalmic  Surgeons,  one  Attending  Aural 
Surgeon,  two  Attending  Gynaecologists,  one 
Attending  Genito-Urinary  Surgeon,  and  one 
Attending  Laryngolist,  who  shall  hold  office  dur- 
ing the  pleasure  of  the  Board  of  Directors.  The 
Attending  Ophthalmic  Surgeons  shall  serve  dur- 
ing alternate  years.  The  service  of  all  other  At- 
tendings shall  be  continuous. 

Applications  to  fill  declared  vacancies  on  the 
Attending  Staff  shall  be  made  to  the  Presi- 
dent of  the  Board  of  Directors,  who  shall  refer 
the  same  to  the  Joint  Conference  Committee. 

The  Attending  Physicians  and  Surgeons  shall 
be  in  charge  of  the  respective  departments  and 
shall  direct  the  treatment  of  patients.  They 
shall  give  the  necessary  orders  and  instructions 
to  the  House  Staff,  supervise  the  service  in  the 
wards,  as  well  as  the  diets  of  patients,  and  shall 
report  to  the  Executive  Committee  as  often  as 
necessary,  or  when  requested  to  do  so. 

Attending  Physicians  and  Surgeons  on  duty 
shall  visit  their  patients  daily  except  when 
unavoidably  prevented.  In  case  of  temporary 
absence  of  an  Attending,  an  Adjunct  of  the  de- 
partment shall  be  promptly  notified  by  the  absen- 
tee to  take  charge  of  the  service. 

When  an  absence  of  one  week  or  more 
is  contemplated  by  an  Attending,  written  notice 
shall  be  given  by  him  to  the  President  of  the 
Hospital,  who  shall  then  assign  one  of  the  Ad- 
juncts to  take  charge  of  the  service.  During  the 
absence  of  an  Attending  Surgeon  the  Adjuncts 
of  the  division  shall  be  in  charge,  as  specially 
provided  for  in  Rules  on  Adjunct  Surgeons. 

All  newly  admitted  patients  shall  be  visited  by 
the  Attending  on  his  first  call  at  the  Hospital 
after  their  admission. 

Attendings  shall  not  admit  patients  (except 
emergency  eases)  without  the  approval  of  either 
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the  President,  the  Executive  Committee,  or  the 
Admitting  Physician. 

Attendings  shall  not  be  permitted  to  receive  a  Fees  not  to  be 

fee  or  pecuniary  compensation  from  any  patient  publi^Ward10 

occupying  a  bed  in  a  public  ward  of  the  Hospital.  Patients. 

Adjunct  Physicians  and  Surgeons 

The  Adjunct  Attending  Staff  shall  be  as  Enumeration  of 
follows:  Four  Physicians,  four  Surgeons,  one  Adiuncts- 
Ophthalmic  Surgeon,  one  Aural  Surgeon,  two 
Gynaecologists,  one  Genito-Urinary  Surgeon, 
one  Dermatologist,  one  Neurologist,  one  Laryn- 
gologist,  one  Pediatrist,  and  one  Adjunct  Physi- 
cian and  one  Adjunct  Surgeon  to  the  isolation 
service. 

Appointment  of  Adjuncts  shall  be  made  by  Term  of 
the  Board  of  Directors  for  a  term  of  two  years  APPointment« 
beginning  May  1st  of  odd  years. 

During  the  official  absence  of  Attendings,  To  Act  for 
Adjuncts  shall  perform  the  duties  of  Attendings.  Attendin2s- 

The  Adjuncts  of  the  Surgical  Department  Special  Duties 
shall  serve  concurrently  with  the  Attendings,  ex-  Afd^nrJj.gCal 
cept  as  herein  otherwise  provided.  It  shall 
be  their  duty  to  be  present  at  stated  opera- 
tive clinics,  make  rounds  in  the  wards  when  re- 
quired, supervise  the  surgical  histories  and  per- 
form such  operations  as  may  be  assigned  to  them 
by  the  Attendings. 

The  Adjunct  Surgeons  shall  fill  the  positions 
of  Day  Adjunct  and  Emergency  Adjunct  alter- 
nately, changing  from  one  position  to  the  other 
every  three  months. 

It  shall  be  the  duty  of  the  Day  Adjunct  in 
each  surgical  service  to  be  present  at  operations 
on  the  regular  operating  days,  for  the  purpose 
of  assisting  at  operations  or  performing  such 
other  duties  as  may  be  assigned  to  him  by  the 
Attending  Surgeon. 
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It  shall  be  the  duty  of  the  Emergency  Adjunct 
in  each  surgical  service  to  make  a  daily  visit  to 
each  patient,  to  perform  such  ward  work  as  the 
Attending  Surgeon  may  require  of  him,  and,  at 
the  request  of  his  Attending,  to  attend  to  emer- 
gency cases. 

In  the  absence  of  one  of  the  Attending 
Surgeons  for  a  period  of  twenty-four  hours  or 
longer,  it  shall  be  the  duty  of  his  Adjuncts  to 
substitute  in  the  following  manner : 

In  contemplated  absences  of  not  more  than  two 
weeks,  the  Day  Adjunct  shall  become  the  Acting 
Attending  Surgeon,  his  colleague  performing 
the  duties  of  Adjunct.  In  contemplated  ab- 
sences of  more  than  two  weeks,  but  less  than 
eight  weeks,  the  Adjuncts  shall  in  turn  perform 
the  duties  of  Attending  Surgeon  and  Adjunct 
Surgeon,  the  time  being  divided  into  two  periods 
as  nearly  equal  as  possible.  In  contemplated  ab- 
sences of  eight  weeks  or  more  the  Adjuncts  shall 
change  places  every  four  weeks. 

Xo    Adjunct    Surgeon    shall    be    absent  on 
vacation  unless  the  other  Adjunct  and  the  At- 
tending Surgeon  of  the  division  are  both  on 
duty,  except  as  hereinafter  provided. 
Duties  of  The   Adjuncts    of   the    medical,  ophthalmic. 

Medical Sand auraL  gynaecological,  genito-urinary,  dermato- 
Special  logical,  neurological  and  pediatric  departments 

Departments.  seryc  concurrentiv  wfth  the  Attendings,  ex- 

cept as  herein  otherwise  provided.  When 
on  duty  as  Adjuncts  they  shall  make  daily 
rounds,  and  they  shall  accompany  the  Attendings 
on  rounds  when  so  requested.  They  shall  also 
supervise  the  clinical  histories  and  shall  perform 
such  other  duties  as  may  be  assigned  to  them  by 
the  Attendings. 

Vacations  of  Each  Adjunct    shall    withdraw    from  active 

Adjuncts.  service  in  the  Hospital  for  a  vacation  period  of 

tv  i  consecutive  months  in  each  year,  but  the 
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vacation  of  an  Adjunct  shall  not  begin  or  con- 
tinue during  the  vacation  or  prolonged  absence 
of  the  Attending  of  the  department. 

Adjuncts  as  such  shall  not  be  members  of 
the  Medical  Board. 

Adjuncts  may  treat  private  patients  in  the 
Hospital,  subject  to  the  rules  applying  to  the  At- 
tending Staff. 

The  isolation  service  shall  be  in  charge  of  an 
Adjunct  Physician  and  an  Adjunct  Surgeon  to 
the  isolation  service ;  but  Attendings  may  in  their 
discretion  follow  patients  to  the  isolation  wards 
and  direct  their  treatment.  The  Adjunct  Physi- 
cian and  Adjunct  Surgeon  of  the  isolation 
service  shall  visit  their  patients  twice  daily  ex- 
cept when  unavoidably  prevented.  When  so  pre- 
vented they  shall  direct  the  Medical  Junior  not  in 
charge  of  the  reception  ward,  to  care  for  such 
patients  as  may  need  extra  attention. 

Adjunct  Physicians  and  Surgeons  shall  not  be 
permitted  to  receive  a  fee  or  pecuniary  compen- 
sation from  any  patient  occupying  a  bed  in  a 
public  ward  of  the  Hospital. 


Adjuncts  not 
Members  of 
Medical  Board. 
Right  to 
Treat  Private 
Patients. 

Adjuncts  to 

Isolation 

Service. 


Fees  not  to  be 
Accepted  from 
Public  Ward 
Patients. 


Assistant  Adjunct  Physicians  and 
Surgeons 

The  Assistant  Adjunct  Staff  shall  be  as  fol- 
lows : 

Four  Physicians,   four   Surgeons,   one   Oph-  Enumeration  of 
thalmic   Surgeon,   one    Aural    Surgeon,    two  Adjunct^ 
Gynaecologists,  one  Genito-Urinary  Surgeon,  one 
Dermatologist,  one  Neurologist,  one  Laryngol- 
ogist,  one  Pediatrist. 

The  appointment  of  Assistant  Adjuncts  shall  Appointment, 
be  made  by  the  Board  of  Directors  for  a  period 
of  two  years,  beginning  May  1st  of  even  years. 
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Duties  of 
Assistant 
Adjuncts. 


Right  to 
Treat  Private 
Patients. 

Fees  not  to  be 
Accepted  from 
Public  Ward 
Patients. 


The  Assistant  Adjuncts  of  the  medical,  oph- 
thalmic, aural,  gynaecological,  genito-urinary, 
dermatological,  neurological,  and  pediatric  de- 
partments shall  have  at  least  five  months'  service 
as  Acting  Adjuncts,  during  which  time  they 
shall  serve  concurrently  with  the  Attendings  or 
Acting  Attendings.  The  service  shall  consist  of 
three  consecutive  months  while  the  Attendings 
are  absent  on  vacation,  and  two  consecutive 
months  while  the  Adjuncts  are  absent  on  vaca- 
tion. During  their  service  they  shall  make  daily 
rounds  and  they  shall  accompany  the  Attendings 
or  Acting  Attendings  on  rounds  when  so 
requested. 

The  Assistant  Adjuncts  of  the  surgical  depart- 
ment shall  have  at  least  four  months'  service  as 
Acting  (day)  Adjuncts,  during  which  time  they 
shall  serve  concurrently  with  the  Attendings. 
The  service  shall  consist  of  two  consecutive 
months  while  the  Attendings  are  absent  on  vaca- 
tion, and  two  consecutive  months  while  the  Ad- 
juncts are  absent  on  vacation. 

The  Assistant  Adjuncts  shall  also,  at  other 
times,  perform  such  duties  as  may  be  assigned  to 
them  by  the  Attendings. 

During  the  official  absence  of  Adjuncts,  As- 
sistant Adjuncts  shall  perform  the  duties  of  Ad- 
juncts; provided,  however,  that  no  Assistant  Ad- 
junct shall  serve  as  Acting  Attending  without 
the  special  consent  of  the  President  of  the 
Hospital. 

Assistant  Adjuncts  may  treat  private  patients 
in  the  Hospital,  subject  to  the  rules  applying  to 
the  Attending  Staff. 

Assistant  Adjuncts  shall  not  be  permitted  to 
receive  a  fee  or  pecuniary  compensation  from  any 
patient  occupying  a  bed  in  a  public  ward  of  the 
I  lospital. 
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Pathological  Department 

A  Pathologist,  an  Assistant  Pathologist,  and  a  Appointments^ 
Physiological  Chemist  shall  be  appointed  in  the  Assistant  ' 
same  manner  as  the  Attending  Staff,  and  shall  Pathologist  and 
hold  office  during  the  pleasure  of  the  Board  of 
Directors.    Their  salaries,  if  any,  shall  be  fixed 
by  the  Board  of  Directors. 

The  Pathologist  shall  nominate,  from  time  to  Nomination 
time,  such  unpaid  professional  assistants  as  may  JJ^^Jf0"1*" 
be  needed  to  keep  the  laboratory  department  up  Additional 
to  the  highest  degree  of  efficiency;  and  such  Assistants, 
nominations,  if  approved  by  the  Medical  Board, 
shall  be  subject  to  confirmation  by  the  Board  of 
Directors,  by  whom  the  appointments  shall  be 
made. 

The    Pathologist   shall   be   in    daily   attend-  General  Duties 
1     TT      •    1  r  t-.  Tk/r        1    1    11  of  Pathologist, 

ance  at  the  Hospital  from  2  to  5  P.  M.,  and  shall 

have  full  charge  of  the  laboratory  work  of  the 
Hospital  and  Dispensary.  He  shall  examine 
suitable  material  submitted  to  him  by  members 
of  the  Attending  Staff,  and  shall  afford  to  mem- 
bers of  the  Staff  all  possible  opportunity  for 
scientific  investigation. 

The  Pathologist  shall  make  post-mortem  ex-  Post-mortem 
,  r    a        1-  Examinations. 

animations  at  the  request  of  Attendmgs,  pro- 
vided consent  for  same  has  been  obtained  from 
the  Superintendent  of  the  Hospital.  He  shall 
make  a  record  of  all  autopsies,  in  a  book  pro- 
vided for  that  purpose,  in  which  shall  be  entered 
the  name  of  the  deceased,  the  disease,  and  the 
result  of  the  examination  of  all  the  organs,  with 
an  account  of  all  matters  of  special  interest.  The 
Pathologist  shall  have  charge  of  all  specimens 
from  post-mortem  examinations  and  all  such  as 
have  been  removed  by  operations  in  the  Hospital. 
He  shall  keep  a  record  of  all  specimens  sub- 
mitted and  of  the  result  of  their  examination. 
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Examination  The  Pathologist  may  undertake  the  mvesti- 

of  Matenal  .  .  ... 

Originating        gation   oi   specimens   originating   outside  the 

Outside  the  Hospital,  and  he  mav  charge  fees  for  such 
Hospital. 

services. 


Radiographic  Department 


Appointment  of 
Radiographist. 


Nomination 
and  Appoint- 
ment of 
Assistants. 


Record  of 

Radiographic 

Examinations. 


Charges  for 
Private  Work. 


A  Radiographist  shall  be  appointed  by  the 
Board  of  Directors  with  the  approval  of  the 
Medical  Board,  to  direct  the  work  of  the  radio- 
graphic and  photographic  departments.  The 
appointment  shall  continue  at  the  pleasure  of 
the  Board  of  Directors.  His  salary,  if  any,  shall 
be  fixed  by  the  Board  of  Directors. 

Upon  the  nomination  of  the  Radiographist, 
Assistant  Radiographists  may  be  appointed  by 
the  Board  of  Directors,  with  the  approval  of  the 
Medical  Board. 

It  shall  be  the  duty  of  the  Radiographist  to 
record  at  the  time  of  the  examination  of  a  patient, 
the  following  details,  properly  signed  by  the 
person  making  the  entry :  Date,  time  of  day, 
patient's  name,  by  whom  the  examination  was 
ordered,  by  whom  conducted,  by  whom  the 
apparatus  was  manipulated,  how  often  the 
patient  was  submitted  to  the  rays  at  that  exami- 
nation, total  time  of  exposure  to  the  rays,  total 
time  of  exposure  at  previous  examinations,  and 
all  other  important  data. 

There  shall  be  a  regular  scale  of  charges  for 
all  radiographic  work  done  in  private  cases,  and 
the  sums  collected  shall  be  turned  into  the 
treasury  of  the  Hospital. 
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Anaesthetists 

Anaesthetists  shall  be  appointed  by  the  Board  Appointment 
of  Directors,  with  the  approval  of  the  Medical  and  Pr*vileg< 
Board.  The  appointments  of  i\naesthetists  shall 
continue  at  the  pleasure  of  the  Board  of  Direct- 
ors. Their  salaries,  if  any,  shall  be  fixed  by  the 
Board  of  Directors.  Permission  shall  be  granted 
to  them  to  collect  from  private  patients  fees  to 
be  fixed  by  the  Operating  Surgeons.  The 
details  of  their  service  shall  be  arranged  by  the 
Board  of  Directors,  by  and  with  the  advice  of 
the  Medical  Board. 


Admitting  Department 

An  Admitting  Physician  shall  be  appointed  by  Appointment 
the  Board  of  Directors,  with  the  approval  of  the  ph^idSn!"18 
Medical  Board.  The  appointment  shall  continue 
at  the  pleasure  of  the  Board  of  Directors.  His 
salary,  if  any,  shall  be  fixed  by  the  Board  of 
Directors. 

The  Admitting  Physician  shall  be  on  duty  at  Duties  of 
the  Hospital  from  12  to  2  P.  M.  daily  for  the' ex-  ^j}™*^ 
amination  of  applicants  for  admission,  and  he 
shall  visit,  or  cause  to  be  visited,  at  their  homes 
such  applicants  as  are  unable  to  appear  in  person. 
He  shall  admit  applicants  in  accordance  with  the 
Rules  of  the  Hospital,  assigning  patients  to  the 
several  departments  provided  for  their  treatment. 
He  shall  report  to  the  Executive  Committee  at 
each  weekly  meeting  all  cases  as  to  the  disposi- 
tion of  which  he  is  in  doubt. 

The  names  of  admitted  applicants  who  cannot  Admission  of 
be  cared  for  immediately  shall  be  placed  upon  a  wafthf^List 
waiting  list,  and  such  applicants  shall  be  admitted 
by  the  Superintendent  in  rotation  at  the  earliest 
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RULES  AND  REGULATIONS. 


Procedure  in 
Cases  of 
Pregnancy  and 
Incurable 
Disease. 


Adjunct 

Admitting 

Physician. 


Assistant 
Adjunct 
Admitting 
Physicians. 


Admitting 
Physicians  to 
Accept  no  Fees. 


possible  date.  The  Superintendent  may  in  his 
discretion  admit  urgent  cases  out  of  their  turn ; 
and  recommendations  by  the  Admitting  Physi- 
cian in  respect  to  such  exceptions  shall  receive 
due  consideration. 

The  Admitting  Physician  shall  not  admit 
patients  suffering  from  incurable  diseases,  nor 
cases  of  pregnancy,  without  consultation  with 
the  Executive  Committee ;  urgent  cases,  how- 
ever, may  be  admitted  with  the  consent  of  the 
President. 

An  Adjunct  Admitting  Physician  shall  be  ap- 
pointed by  the  Board  of  Directors,  with  the  ap- 
proval of  the  Medical  Board.  His  salary,  if  any, 
shall  be  fixed  by  the  Board  of  Directors.  He 
shall  be  on  duty  at  the  Hospital  from  10.30  A. 
M.  to  12  o'clock  daily,  for  the  examination  of  ap- 
plicants for  admission,  and  he  shall  perform  such 
other  duties  as  may  be  assigned  to  him  by  the 
Admitting  Physician. 

There  shall  be  two  Assistant  Adjunct  Admit- 
ting Physicians,  who  shall  be  appointed  by  the 
Board  of  Directors  with  the  approval  of  the 
Medical  Board.  Their  salaries,  if  any,  shall  be 
fixed  by  the  Board  of  Directors.  One  Assistant 
Adjunct  Admitting  Physician  shall  be  on  duty  at 
the  Hospital  daily  from  9  to  10.30  A.  M.,  and  the 
other  from  2  to  4  P.  M.  The  Assistant  Adjunct 
Admitting  Physicians  shall  also  visit  in  their 
homes  any  applicants  assigned  to  them  for  ex- 
amination by  either  the  Superintendent  of  the 
Hospital  or  the  Admitting  Physician,  and  such 
visits  shall  be  made  in  every  instance  with 
reasonable  promptness.  The  Assistant  Adjunct 
Admitting  Physicians  shall  perform  such  other 
duties  as  may  be  assigned  to  them  by  the  Admit- 
ting Physician. 

The  Admitting  Physicians  shall  accept  no  fees 
from  applicants  for  admission  to  the  Hospital. 
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House  Staff 

No   person   shall   be   eligible   to   a   position  Eligibility, 
on  the  House  Staff  unless  he  shall  have  attained 
the  age  of  twenty-one   years   and   shall  have 
graduated  from  a  regular  medical  college. 

The   House   Staff   shall  be  divided   into   six  Grouping 
groups,  to  correspond  to  the  two  Medical  Divi-  of  Staff- 
sions,  the  two  Surgical  Divisions,  the  Private 
Patients'  Division,  and  the  Pathological  Depart- 
ment, respectively. 

There  shall  be  attached  to  each  Medical  and  to  The  Divisional 
each  Surgical  Division  a  House  Physician  or  Staffs. 
House   Surgeon,  a  Senior  Assistant,  a  Junior 
Assistant,  and  a  First  and  Second  Interne.  The 
length  of  service  shall  be  six  months  in  each 
position. 

The  Second  Interne  on  a  Medical  Division  Exchange  and 

shall,  at  the  expiration  of  his  term  of  six  months,  Promotion 
.  -        -  «'     .    1  t^.  •  •  of  Internes, 

be  transferred  to  a  Surgical  Division  to  act  as 

First  Interne  for  the  following  six  months,  after 

wrhich  he  shall  return,  with  the  rank  of  Junior, 

to  the  Medical  Division  on  which  he  first  served. 

The  Second  Interne  on  a  Surgical  Division  shall 

be  transferred  for  six  months  in  the  same  manner 

to  a  Medical  Division,  returning  thereafter,  with 

the  rank  of  Junior,  to  the  Surgical  Division  on 

which  he  first  served. 

There  shall  be  appointed  to  each  Division  two  Provisional 
Provisional  Assistants,  whose  term  of  service  Assistants- 
shall  be  one  year  (unless  otherwise  provided  in 
these  Rules)  and  who  shall  not  be  in  the  regular 
line  of  promotion.  The  privilege  of  serving  an 
additional  year  shall,  however,  be  granted  to  any 
Provisional  Assistant  who  shall  have  satisfac- 
torily completed  one  year  of  service. 

There    shall    be    appointed    to    the    Private  House  Staff 

Patients'  Service  two  House  Surgeons  and  one  SLf  APriTa,te 

™     .  .  Patients' 
House  Physician,  preference  being  given  in  all  Service. 
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Pathological 
Interne. 


Examinations 
to  fill 
Vacancies. 


Assignment 

Clinical 

Divisions. 


to 


cases  to  hospital  graduates  of  suitable  training. 
Their  salaries,  if  any,  shall  be  fixed  by  the  Board 
of  Directors.  These  appointments  shall  be  made 
by  the  Board  of  Directors,  with  the  approval  of 
the  Medical  Board.  The  House  Surgeons,  during 
the  terms  of  their  respective  services,  shall  act 
alternately  as  House  and  Senior  and  shall  be  in 
charge  of  all  private  surgical  cases  in  the  Hospi- 
tal. The  House  Physician  shall  have  charge  of 
all  private  medical  cases  in  the  Hospital  and  shall 
be  subject  to  general  emergency  duty  when  the 
surgical  staff  is  occupied  in  the  operating  room; 
he  shall  not  assist  at  operations.  He  shall  have 
general  supervision  over  the  clinical  microscop- 
ical work  in  the  Private  Patients'  Service,  the 
details  of  this  work  to  be  arranged  by  the  Execu- 
tive Committee  of  the  Medical  Board.  The  gen- 
eral rules  governing  the  House  Staff  of  the 
regular  medical  and  surgical  divisions  shall  apply 
to  the  House  Surgeons  and  House  Physician  of 
the  Private  Patients'  Service. 

There  shall  be  one  Pathological  Interne, 
whose  service  shall  be  governed  by  the  Rules  of 
the  Pathological  Department. 

Whenever  a  vacancy  exists  in  the  House 
Staff,  the  Committee  on  Examination  shall  have 
notices  to  that  effect  posted  at  the  various  medi- 
cal colleges,  and  inserted  in  medical  journals, 
stating  the  days  appointed  for  the  examination 
of  applicants ;  such  notices  shall  be  published  at 
least  four  weeks  prior  to  the  date  of  the  examina- 
tion. After  an  examination,  the  names  of  all 
applicants,  with  the  marks  obtained  by  each, 
together  with  the  recommendations  of  the  Com- 
mittee, shall  be  sent  to  the  Board  of  Directors, 
who  shall  then  make  the  appointments. 

The  Board  of  Directors,  by  and  with  the 
advice  of  the  Committee  on  Examination,  shall 
assign  appointees  to  the  divisions  on  which  they 
are  to  serve. 
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Prior  to  appointment  on  the  House  Staff.  Agreement 
each  applicant  shall  sign  the  following  agree- 
ment: I  (A.B.),  a  candidate  for  the  position  of 
Second  Externe,  Surgical  Assistant,  or  Pro- 
visional, have  carefully  read  the  Rules  and  Regu- 
lations of  The  Mount  Sinai  Hospital,  and  agree, 
if  appointed,  faithfully  to  comply  therewith,  and 
to  serve  on  the  House  Staff  on  the  Medical  (or 
Surgical)  Division  for  the  term  of  years. 

If  for  any  reason  a  member  of  the  House  Staff  Promotion  and 
shall  be  prematurely  advanced  from  an  inferior 
to  a  superior  grade,  he  shall  be  considered  as  an 
acting  officer  in  the  superior  grade,  and  the  total 
duration  of  his  service  in  the  Hospital  shall  not 
thereby  be  shortened. 

The  promotion  of  a  House  Officer  shall  be 
dependent  upon  the  satisfactory  performance  of 
the  duties  previously  assigned  to  him.  Failure 
satisfactorily  to  perform  his  duties  shall  subject 
a  House  Officer  to  removal  by  the  Board  of  Di- 
rectors, upon  the  recommendation  of  the  Medical 
Board. 

Any  complaint  against  a  member  of  the  House  Complaints 

Against  Staff. 

Staff  shall  be  reported  to  the  President  and  shall 
be  referred  by  him  to  the  Executive  Committee 
of  the  Medical  Board,  who  shall  investigate  and 
report  to  the  Executive  Committee  of  the  Board 
of  Directors.  Should  the  Attending,  on  whose 
division  the  member  of  the  House  Staff  under 
investigation  is  serving,  not  be  a  member  of  the 
Executive  Committee  of  the  Medical  Board,  it 
shall  be  the  duty  of  the  Chairman  of  the  Execu^ 
tive  Committee  of  the  Medical  Board  to  ask  his 
presence  at  the  meeting  at  which  the  investigation 
is  conducted. 

Members  of  the  House  Staff  who  complete,  Diplomas  and 
satisfactorily,     a   service  of  two  and  one-half  Certificates- 
years,  shall  receive  diplomas,  signed    by  the 
President  and  Secretary  of  the  Board  of  Direct- 


22 


RULES  AND  REGULATIONS. 


Hours  of 
Attendance  of 
Externes; 
Daily  Register. 


Absence  of 
House  or 
Senior. 


Afternoon  or 
Evening 
Absence  of 
Staff. 


One  Day's 
Absence. 


Absence  at 
Night. 


ors  and  by  the  members  of  the  Medical  Board, 
with  the  seal  of  the  Hospital  attached  thereto. 
Provisional  Assistants,  on  the  satisfactory  com- 
pletion of  one  year  of  service,  shall  be  entitled  to 
receive  a  certificate  of  the  Hospital,  signed  by 
the  President. 

Internes  and  Provisionals  shall  be  on  duty 
from  8  A.  M.  to  7  P.  M.  Each  Interne  and 
Provisional  on  each  division  shall  in  rotation  be 
on  duty  every  fourth  day  until  10  P.  M.,  and 
later  if  so  directed  by.  the  House.  Members  of 
the  House  Staff  shall  record,  in  a  book  provided 
for  the  purpose,  the  time  of  their  arrival  at,  de- 
parture from,  and  return  to  the  Hospital. 

A  House  shall  not  be  absent  from  the 
Hospital,  unless  the  service  is  in  charge  of  the 
Senior  and  either  the  Junior  or  an  Interne 
belonging  to  the  division ;  nor  shall  the  Senior 
be  absent  unless  the  service  is  in  charge  of  the 
House  and  either  the  Junior  or  an  Interne. 

When  the  needs  of  the  service  do  not 
require  his  presence,  one  member  of  the  House 
Staff  on  each  division  may  be  absent  from  the 
Hospital  from  1  to  6  P.  M.,  or  from  6.30  P.  M. 
to  12.30  A.  M.  Such  leave  is  to  be  granted  by 
the  House  to  the  several  members  of  his  staff  in 
rotation.  Leave  of  absence  is  not  to  be  granted 
on  the  same  day  to  the  same  man  for  afternoon 
and  evening  hours. 

Leave  of  absence  from  Hospital  duties  may 
be  granted  to  members  of  the  House  Staff 
for  twelve  consecutive  hours  once  a  month, 
between  the  hours  of  8  A.  M.  and  12.30  A.  M., 
provided  the  written  permission  of  an  Attending 
and  the  consent  of  the  Superintendent  of  the 
Hospital  have  been  obtained. 

Leave  of  absence  from  the  Hospital  over 
nigfat  may.  with  the  approval  of  an  Attending,  be 
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granted  to  Internes  by   the   Superintendent  in 
cases  of  emergency. 

Vacations,  not  exceeding  two  weeks,  dur-  Vacations, 
inch  each  year  of  service  for  Provisionals  or 
Internes,  or  two  weeks  semi-annually  for  Sen- 
iors or  Juniors  may  be  granted  by  the  Presi- 
dent of  the  Hospital,  with  the  approval  of 
Attendings  and  the  endorsement  of  the  Super- 
intendent of  the  Hospital.  No  vacation  shall  be 
granted  unless  a  satisfactory  substitute  is  pro- 
vided ;  and  it  shall  be  the  duty  of  the  applicant 
for  leave  of  absence  to  introduce  his  substitute 
to  the  Superintendent.  A  Senior  shall  not  be 
absent  on  vacation  during  the  last  week  of  his 
service.  The  House  shall  not  take  any  vacation 
during  his  term  of  service.  No  applicant  for 
leave  of  absence  shall  be  free  to  quit  his  post 
until  he  has  received  notice  of  the  granting  of  his 
application.   Vacation  terms  are  not  cumulative. 

The  House  shall  promptly  visit  newly  ad-  Visits  to  New 
mitted  patients,  and  shall  give  necessary  orders  Patients- 
for  their  temporary  treatment,  subject  to  the 
direction  of  the  Attending.  The  Attending  shall 
be  immediately  notified  of  the  admission  of 
urgent  cases,  and  all  other  admissions  shall  be 
reported  to  him  on  his  next  visit  to  the  Hospital. 

Each  House  Physician  and  House  Sur-  DailF  Rounds, 
geon,  accompanied  by  his  Assistants,  shall  visit 
each  patient  under  his  charge  at  least  twice  daily, 
and  oftener  if  necessary ;  rounds  shall  begin 
between  the  hours  of  8  and  9  A.  M.,  and  4  and 
6  P.  M.,  respectively. 

The    House   and  his  Staff   shall   accompany  House  Staff 
Attendings  on  their  visits,  unless  otherwise  or-  Att^ndings^^ 
dered  by  heads  of  services. 

All  surgical    dressings   and   other   treatment  Treatment  to 
of  patients  in  the  wards  shall  be  suspended  while  £uringPended 
meals  are  being  served,  except  in  cases  of  urgent  Patients' 
necessity.  Meal  Hours- 
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Operations  by 
House  Surgeon. 


Administration 
of  Anaesthetics. 
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Accidental 
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Record  of 
Admissions  and 
Discharges; 
Clinical 
Histories. 


Annual  Report. 


The  House  Surgeon  may  perform  minor 
operations  by  direction  of  the  Attending.  In 
cases  of  extreme  emergency,  when  the  services 
of  an  Attending  cannot  be  obtained,  the  House 
Surgeon  holding  his  position  by  promotion  may 
perform  a  capital  operation,  after  obtaining  the 
consent  of  the  Superintendent. 

Anaesthetics  shall  not  be  administered  except 
in  the  presence  of  at  least  two  members  of  the 
Hospital  Staff.  The  House  shall  not  assign 
any  assistant  to  give  a  general  anaesthetic  who  has 
not  been  duly  instructed  in  the  administration  of 
anaesthetics. 

Deaths  occuring  during  anaesthesia,  or  any 
accident  incidental  to  the  treatment  or  care  of 
a  patient  by  any  member  of  the  House  Staff  or 
by  a  nurse,  shall  be  reported  in  writing,  through 
the  Superintendent,  to  the  Executive  Committee 
of  the  Board  of  Directors,  and  shall  be  referred 
for  investigation  to  the  Executive  Committee  of 
the  Medical  Board,  who  shall  report  upon  the 
matter  to  the  Executive  Committee  of  the  Board 
of  Directors. 

The  Senior,  under  the  direction  of  the 
House,  shall  keep  a  record  of  all  patients 
admitted  to,  and  discharged  from,  his  division. 
(This  record  shall  state  the  patient's  name,  age, 
sex,  occupation,  civil  condition,  nativity,  date  of 
admission,  disease  or  injury,  its  progress,  treat- 
ment, and  termination,  and  the  date  of  dis- 
charge.) He  shall  also  make  daily  entries  in  the 
histories  as  directed  by  the  Attending.  The 
House  will  be  held  responsible  for  the  correct- 
ness of  all  records,  for  the  indexing  and  preserva- 
tion of  histories,  and  for  their  delivery  to  the 
Superintendent. 

Annually,  on  the  first  of  December,  the 
House  shall  make  a  written  report,  giving  a 
classified   list   of   the   diseases  treated  and  the 
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operations  performed  during  the  preceding 
twelve  months ;  this  report  must  be  approved  by 
the  Attendings  and  delivered  to  the  Superin- 
tendent. 

The  House  will  be  held  responsible  for  the  Daily  Report 
daily  correction  of  the  patient's  condition  slips  Patients*""1  °f 
kept  in  the  Superintendent's  office. 

The  House  shall  enter  in  an  order  book  all  Prescriptions, 
prescriptions  and  orders,  and  shall  make  written  and^rders^o 
requisitions  for  supplies  of  food  and  liquors.    He  be  in  Writing, 
shall  sign  all  orders  given  to  nurses ;  but  when 
his  official  duties  prevent  him  from  doing  so,  he 
may  assign  this  duty  to  a  subordinate  member  of 
his' Staff. 

At  least  once  a  week,  the  House  shall  submit  Attendings  to 
,  .  .     ,        ,.        .  Approve  Diet 

diet  and  liquor  lists  to  his  Attendings  for  inspec-  and  Liquor 

tion  and  approval.  Lists. 

The  House  shall  see  that  all  clinical  orders  are  Entry  of 

promptly  entered  on  the  bedside  slips  by  the  Clinical  0rders- 

nurses. 

The  House  shall  instruct  nurses  concerning  Patients' 
the  bathing  of  patients.  Baths. 

Members  of  the  House  Staff  shall  not  visit  or  Conversation 
converse  with  nurses,  except  in  the  discharge  of  with  Nurses- 
official  duties. 

Members  of  the  House  Staff  shall  not  make  Gynaecological 
...  .  <.  .     _  Examinations, 

any   gynaecological    examination    of    a  patient 

except  in  the  presence  of  a  female  nurse. 

The  House  shall  not  cause   a  patient   to  be  Transfers 

r         1  r  •  i-   •  •  £     1       from  Ward  t0 

transferred  from  one  service  or  division  of  the  Ward. 
Hospital  to  another,  without  first  obtaining  the 
consent  of  the  Attendings  of  both  divisions  or 
services,  and  the  written  consent  of  the  Super- 
intendent. 

The  House  shall  not  discharge  patients,   but  Dlc£arfe 
,         .     .  .  .  ,  of  Patients, 

atter  obtaining  the  written  consent  of  the  At- 
tending he  shall  recommend  patients  for  dis- 
charge to  the  Superintendent  of  the  Hospital  as 
"well,"  "relieved,"  or  "not  relieved,"  respectively. 
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RULES  AND  REGULATIONS. 


"Danger 
Notice." 


Notification 
of  Death. 


The  Death 
Test. 


Death  and 

Burial 

Certificates. 


Requests  for 
Autopsies. 

Surgical  Staff 
not  to  Perform 
Autopsies. 


Subordination 
of  Staff  to 

House 


House 

Responsible  for 
Enforcement 
of  Rules. 


This  rule  shall  apply  to  all  patients,  including 
those  who,  upon  their  own  initiative,  request  to 
be  discharged. 

The  House  shall  promptly  notify  the  Super- 
intendent whenever  the  condition  of  a  patient  is 
deemed  serious. 

The  House  shall  immediately  report  to  the 
Superintendent  any  death  occurring  in  his  divi- 
sion. 

The  House  or  Acting  House  (but  no  other 
member  of  the  House  Staff)  shall  make  a  test 
in  every  case  of  death,  and,  before  the  body 
is  removed  from  the  ward,  shall  certify  to  such 
death  in  the  book  provided  for  that  purpose  by 
the  Superintendent. 

The  House  shall  fill  out  death  certificates 
when  requested  by  the  Superintendent.  He  shall 
attach  his  signature  to  proofs  of  death  as  required 
by  insurance  companies,  if  so  requested  by  the 
legal  representatives  of  deceased  patients.  These 
services  shall  be  rendered  without  compensation. 
All  other  request  for  documents,  or  certification 
of  documents  concerning  patients,  shall  be 
referred  to  the  Superintendent  for  instructions. 

The  House  shall  report  to  the  Superintendent 
all  requests  for  autopsies  made  by  Attendings. 

Neither  the  House  Surgeon  nor  his  assistants 
shall  be  allowed  to  take  active  part  in  any  post- 
mortem examination,  but  they  may  be  present 
thereat  and  may  act  as  secretaries  to  record  the 
result  of  the  autopsy. 

All  members  of  the  Staff  below  the  rank 
of  House  Physician  or  House  Surgeon  shall  be 
subject  to  the  orders  of  the  House. 

The  House  shall  be  responsible  to  his  superior 
medical  officers  and  to  the  Board  of  Directors 
for  the  enforcement,  on  his  service,  of  all  Rules 
relating  to  the  House  Staff. 
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The  House  shall  report  to  the  Attending,  and  House  to 
through  the  Superintendent  of  the  Hospital,  to  o^^nty!*68^ 
the  Board  of  Directors,  any  neglect  of  duty  af- 
fecting the  welfare  of  patients,  on  the  part  of 
nurses,  orderlies  or  other  employees. 

Any  complaint  made  by  a  patient  against  a  Complaints 
nurse,  orderly  or  other  employee,  shall  be  com-  gainst  Nurses, 
municated  by  the  House  to  the  Attending,  and  to 
the  Superintendent  of  the  Hospital. 

Subject  to  the  authority  of  the  House  Physi-  Supervising 
cians  and  House  Surgeons,  the  Junior  Physi-  ward^y^*0*1 
cians,  during  periods  of  three  months  each,  shall  Junior 
have  general  charge  of  the  Reception  Ward.  The  PhFsician- 
Junior  Physician  in   charge   of   the  Reception 
Ward  shall  visit  the  ward  as  often  as  may  be 
necessary  to  insure  proper  attention  to  its  oc- 
cupants; when  engaged  elsewhere  he  shall  make 
his  whereabouts  known  to  the  nurse  in  charge. 
Each  case  admitted  to  the  ward  shall  be  reported 
by  him  as  soon  as  possible  to  the  House  to  whose 
division  the  case  is  assigned.    A  written  notice 
of  each  admission  shall  also  be  given  at  once  to 
the  Senior,  who  shall  acknowledge  notice  by 
signing  and  returning  the  notification  slip. 

In   the   absence   of  the  Admitting  Physician  Admission  of 
and  when  the  Houses  are  otherwise  officially  during  ^aSGS 
occupied,  the  Junior  Physician  in  charge  of  the  Absence  of 
Reception  Ward  shall  examine,  and  recommend  physiciaif 
to  the    Superintendent   for   admission,  urgent 
cases    not  specially  prohibited.    Whenever,  in 
the  absence  of  the  Admitting  Physician,  a  case 
of  doubtful  urgency  presents  itself  for  admis- 
sion, it  shall  be  the  duty  of  the  House  Physician 
or  House  Surgeon  to  submit  such  cases  to  the 
Superintendent  of  the  Hospital,  for  decision. 

The  Medical  Junior  not  in  charge  of  the  Re-  Special  Duties 
ception  Ward  shall  work  in  the   Pathological  ph/^dan 
Laboratory  during  his  term  of  service,  and  when 
necessary  shall  be  assigned  to  the  care  of  isolated 
cases. 
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RULES  AND  REGULATIONS. 


Requisitions 
for  New- 
Apparatus. 


House 

Responsible  for 
Instruments. 


Private 
Practice  and 
Outside 
Business 
Forbidden. 


Fees  or 
Gratuities  not 
to  be  Accepted. 

Publication 
of  Clinical 
Report. 


Re-examination 
of  Discharged 
Patients. 


Daily 

Consultation 
with  Patients' 
Friends. 


Requisitions  for  medical  supplies,  apparatus 
or  appliances  may  be  made  by  a  House,  but  shall 
be  endorsed  by  the  Attending  before  presenta- 
tion to  the  Superintendent. 

The  House  shall  have  charge  of  all  scientific 
and  clinical  instruments  and  apparatus  belonging 
to  his  department,  and  shall  be  responsible  for 
their  good  condition  and  safe-keeping.  He  shall 
not  allow  any  of  them  to  be  taken  out  of  the 
Hospital.  He  shall  promptly  report  to  the  Sup- 
erintendent any  loss  of  or  damage  to  instruments 
or  clinical  apparatus  entrusted  to  his  care. 

No  member  of  the  Hquse  Staff  shall  engage  in 
private  practice  nor  in  any  other  business  or  pro- 
fession. Permission  may  be  given  by  the  Presi- 
dent or  Superintendent  to  render  assistance  in 
emergency  cases  outside  of  the  Hospital. 

Xo  member  of  the  House  Staff  shall  be  allowed 
to  receive,  from  patients  or  their  friends,  any  fee 
or  emolument  for  services  rendered. 

House  Officers  shall  not  publish  any  report  in 
regard  to  any  case  in  the  Hospital,  except  with 
the  approval  and  in  the  name  of  the  Attending 
in  whose  service  the  case  has  been  treated. 

A  morning  in  each  week  shall  be  set  aside  in 
each  surgical  service  for  the  examination  and 
dressing  of  discharged  patients  who  return  to 
the  Hospital  for  observation ;  such  examination 
shall  be  made  in  the  Reception  Ward,  and  shall 
be  conducted  by  the  House  Surgeon  under  the 
direction  of  the  Attending. 

The  House  shall  be  in  daily  attendance, 
between  6  and  6.30  P.  M.,  in  the  waiting  room 
connected  with  the  admitting  department,  to  give 
information  to  inquiring  friends  and  relatives 
about  the  condition  of  patients  in  his  charge. 
Should  the  I  louse  be  prevented  from  performing 
this  duty,  he  shall  delegate  a  member  of  his  staff 
to  represent  him. 
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When  an  operation  is  to  be  performed  on  Notice  of 

a  patient  sent  to  the  Hospital  by  an  outside  physi-  Jjf ^gjjjjj1  to° 

cian,  the  House  Surgeon  shall  give  timely  notice  Outside 

,      ,     .  .  Physicians, 
to  such  physician. 

Any   violation   of   these   rules  by  a  member  Penalty  for 

of  the  House  Staff  shall  subject  him  to  tern-  R^g**011  °f 
porary  suspension  by  the   President  or  Vice- 
President,  or  to  suspension  or  removal  by  the 
Board  of  Directors. 


Ambulance  Service 

When  used  for  the  conveyance  of  a  patient  to  Who  Shall 
the  Hospital,  the  ambulance  shall  be  accompanied  AmbiUaiice 
by  a  Junior  or  First  Interne.    When  used  for  Duty, 
the  conveyance  of  a  patient  from  the  Hospital, 
the  ambulance   shall   be   accompanied   by  any 
member  of  the  House  Staff  designated  by  the 
House. 

Cases  of  diphtheria,  erysipelas,  measles,  scarlet  Prohibited 
fever,  variola,  typhus  fever,  follicular  amyg-  ^ases. 
dalitis,  insanity,  and  delirium  tremens,  are  not 
to  be  brought  to  the  Hospital.  All  cases  rejected 
under  the  Rules  shall  be  reported  to  the  Super- 
intendent immediately  upon  the  return  of  the 
ambulance  to  the  Hospital. 

On  reaching  a  patient  the  Surgeon  shall  deter-  Duties  of 

mine  the  nature  of  the  disease  or  injury,  admin-  Ambulance 

J     J  Surgeon. 

ister  such  temporary  relief  as  may  be  appropriate, 

and  take  the  patient  to  the  Hospital  without 
delay.  If  a  patient  is  found  to  be  moribund,  or 
if  for  any  other  reason  the  propriety  of  his 
removal  to  the  Hospital  be  doubtful,  the  ambu- 
lance surgeon  shall  apply  to  the  Superintendent 
by  telephone  for  instructions. 

On  arriving  at  the  Hospital  with  a  patient, 
the  ambulance  surgeon  shall  report  to  the  Super- 
intendent and  to  the  Admitting  Physician,  or  in 
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RULES  AND  REGULATIONS. 


Examination 
Ambulance 
Cases  at 
Hospital. 


Charge  for 
Ambulance 
Service. 


the  absence  of  the  latter,  to  the  House;  he  shall 
supervise  the  removal  of  the  patient  to  the  Re- 
ception Ward, 
of  The  Admitting  Physician,  or,  in  his  absence, 
the  House  Physician  or  Surgeon,  shall  promptly 
examine  all  cases  brought  to  the  Hospital  by  the 
ambulance,  and  shall  report  the  same  to  the 
Superintendent. 

A  charge  of  $5.00  shall  ordinarily  be  made  for 
the  use  of  the  ambulance,  but  the  Superintendent 
may,  in  his  discretion,  remit  such  charge. 


Superintendent 


Responsibility 
to  Board  of 
Directors. 


Engagement 
Employees. 


of 


Inspection  of 
Hospital. 

Absence  from 
Hospital. 


Admission  and 
Discharge  of 
Patients. 


The  Superintendent  is  charged  by  the  Board  of 
Directors  with  the  responsibility  for  the  manage- 
ment of  the  Hospital,  and  is  answerable  to  the 
Board  for  the  enforcement  of  its  Rules. 

He  shall  have  power  to  engage  and  dismiss 
any  employee  of  the  Hospital,  except  those 
appointed  by  the  Board  of  Directors.  He  shall 
submit  to  the  Executive  Committee  monthly  a 
list  of  the  names  and  wages  of  all  persons 
employed  on  the  premises. 

He  shall  frequently  visit  and  inspect  the 
wards  and  all  other  departments  of  the  Hospital. 

He  shall  not  absent  himself  from  the  Hospital 
for  more  than  twelve  hours  at  any  one  time  with- 
out the  permission  of  the  President. 

He  shall  refer  applicants  for  admisson  to 
the  Admitting  Physician,  and  shall  assign 
admitted  cases  to  the  proper  departments.  He 
shall  see  that  all  admissions  and  discharges  of 
patients  are  made  in  accordance  with  the  rules, 
lie  shall  keep  a  record  showing  the  name  of 
every  patient,  stating  when,  by  whom,  and  for 
what  cause  admitted,  and  by  whom  recommended 
for  discharge. 
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Before  admitting  a  minor  to  a  surgical  ward,  Admission  of 
0  ,  .      Mindrs  to 

he  shall  obtain  consent  for  operation  from  the  Surgical  wards. 

patient's  parent  or  guardian.  He  shall  not  per- 
mit any  operation  to  be  performed  on  a  minor 
without  consent  of  parent  or  guardian,  except  in 
cases  of  extreme  urgency,  and  in  such  cases  the 
surgeon  undertaking  the  operation  shall  file  with 
the  Superintendent  a  statement  setting  forth  the 
nature  of  the  emergency. 

He   shall   countersign  all  cards   authorizing  The  Right  to 
the  discharge  of  patients  before  they  are  per-  conMnt^rom 
mitted  to  leave  the  Hospital.    He  may  withhold  Discharge, 
his  consent  from  any  discharge ;  and  in  such 
cases  he  shall  record  his  reasons  therefor,  and 
shall  report  the  matter  to  the  Executive  Com- 
mittee at  its  first  session. 

He  shall,  at  the  end  of  each  month,  call  to  the  To  Report  All 
attention  of  the  Attending  Staff  (and  of  the  fnagse?n  n^pita"] 
Executive  Committee)  any  patient  who  has  been  Over  Two 
in  the  Hospital  two  months  or  more.  Months. 

He  shall  give  timely  notice  to  relatives  To  Notify 
or  friends  whenever  the  condition  of  a  patient  Patients°* 
becomes  serious.  Seriously  111. 

At    the    request    of    a    patient    dangerously  To  Summon 

ill,  he  shall  summon  a  minister  of  such  denomi-  Mimster  on 

'  .  .  Request, 

nation  as  the  patient  may  designate. 

On  the  death  of  a  patient,  he  shall  imme-  Procedure  on 
diately  notify  the  nearest  known  relative  or  p**^0* 
friend  of  the  deceased,  and  shall  record  the 
patient's  name,  the  date,  and  the  cause  of  death. 
He  shall  have  the  body  interred  in  the  Hospital 
cemetery,  unless  it  is  claimed  by  the  friends  or 
relatives  of  the  deceased.  The  place  of  burial, 
if  known  to  him,  shall  be  recorded. 

He   shall   make  a  record  of  the  effects  of  To  Record 
deceased     patients,     and    shall    deliver    them  Deceased! 
promptly  to  the   legal    representatives   of  the 
deceased. 
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To  Obtain 
Legal  Consent 
for  Autopsy. 

To  Safeguard 

Patients' 

Valuables. 


Receipts  and 
Expenditures. 

Remittances  to 
Treasurer. 


To  Record 
Purchases. 


To  Exclude 

Unauthorized 

Boarders. 


Leaves  of 
Absence 
Granted  to 
House  Staff. 


Neglect  of 
Duty  of 
Officers. 


He  shall  entertain  requests  for  autopsies 
made  by  the  Medical  Staff,  and  shall  endeavor 
to  obtain  legal  consent  thereto. 

He  shall  receive  for  safe-keeping  moneys 
or  other  articles  belonging  to  patients ;  shall  give 
a  receipt  therefor,  and  shall  record  all  such 
deposits. 

He  shall  keep  an  account  of  all  moneys  re- 
ceived and  disbursed  by  him  for  the  Hospital. 

He  shall  transmit  to  the  Treasurer  all  moneys 
received  by  him  for  the  Hospital  (and  shall  make 
a  weekly  report  thereof  to  the  Executive  Com- 
mittee). 

He  shall  keep  a  record  of  all  purchases 
made  for  the  Hospital,  shall  receive  all  articles 
purchased,  and  shall  see  that  they  agree  with  the 
terms  of  purchase ;  inaccuracies  shall  be  reported 
to  the  Committee  on  Purchase  and  Audit. 

He  shall  not  permit  any  outsider  to  board 
or  lodge  in  the  Hospital  without  the  express  per- 
mission of  the  President  or  the  Executive  Com- 
mittee. 

He  shall  promptly  report  to  the  President  or 
Executive  Committee  all  leaves  of  absence  given 
to  members  of  the  House  Staff,  under  the  rules 
governing  the  same. 

He  shall  report  to  the  President  or  Executive 
Committee  any  dereliction  of  duty  on  the  part 
of  any  officer  in  any  department  of  the  Hospital. 


Assistant  Superintendent 

Duties.  The  Assistant  Superintendent  shall  assist  the 

Superintendent  in  the  performance  of  his  duties, 

and  during  the  absence  or  disability  of  the  Super- 
intendent shall  assume  the"  duties  of  the  latter. 
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He  shall  promptly  report  to  the  Superintend- 
ent any  dereliction  of  duty  on  the  part  of  any  one 
connected  with  the  Hospital. 

He  shall  perform  such  other  duties  as  may  be 
assigned  to  him  by  the  Superintendent  or  by  the 
Board  of  Directors. 

Unless  otherwise  provided  by  the  Board  of  To  Board  and 
Directors,  he  shall  board  and  lodge  in  the  Hospi-  Hospita? 
tal,  and  shall  not  absent  himself  therefrom  with- 
out the  permission  of  the  Superintendent. 


General  Administration 


The  Hospital  shall  be  divided,  for  all  purposes  Administrative 

other  than  those  of  medical  administration,  into  departments 

(except 

the  following  departments :  The  Nursing  Depart-  Medical), 
ment,  in  charge  of  the  Superintendent  of  the 
Mount  Sinai  Training  School  for  Nurses ;  the 
Housekeeping  Department,  or  its  subdivisions, 
in  charge  of  a  Matron-  or  Matrons ;  the  Account- 
ing Department,  in  charge  of  the  Assistant 
Secretary;  the  Pharmacy,  in  charge  of  the 
Apothecary;  the  Engineers'  Department,  in 
charge  of  the  Chief  Engineer;  the  Purchasing 
and  Supply  Department,  in  charge  of  a  Steward ; 
and  the  Dispensary,  in  charge  of  a  Dispensary 
Supervisor. 

The  Superintendent  shall  supervise  all  depart-  Authority  of 
ments,  and  his  orders  to  Chiefs  of  Departments  0SvUef  Depart-^ 
shall  be  carried  out,  subject  only  to  appeal  to  the  ments. 
President  or  the  Board  of  Directors  of  the  Hospi- 
tal.  Pending  a  decision  on  such  appeal,  the  in- 
structions of  the  Superintendent   shall   be  fol- 
lowed. 

The  Chiefs  of  the  various  departments  shall  Department 
promptly  report  to  the  Superintendent  of   the  ^SuperSten^ 
Hospital  any   important   occurrences    in    their  dent, 
departments. 
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Assistant  Secretary 


Duties.  The  Assistant  Secretary  shall  keep  the  books 

and  records  of  the  Hospital,  and  shall  attend  to 
the  correspondence  of  the  Board,  its  Officers  and 
Committees. 

He  shall  attend  the  meetings  of  the  Execu- 
tive Committee,  and,  upon  request,  those  of 
other  committees,  and  shall  keep  records  of  their 
proceedings. 


Housekeeping  Department 


Sub-Depart- 
ments. 


Dietitian. 


Housekeeper. 


Supervisor 
of  Laundry. 


Heads  of 
Departments  to 
Give  Notice 
of  Absence. 


The  Housekeeping  Department  shall  be  divided 
into  three  sub-departments,  to  be  supervised, 
respectively,  by  a  Dietitian,  a  Housekeeper,  and 
a  Laundry  Supervisor. 

The  Dietitian  shall  have  charge  of  the  kitchen 
and  of  the  food  supplies  of  the  Hospital,  subject, 
so  far  as  the  patients'  diets  are  concerned,  to  the 
orders  of  the  Medical  Staff. 

The  Housekeeper  shall  be  responsible  for 
the  cleanliness  of  the  Hospital. 

The  Laundry  Supervisor  shall  have  charge 
of  the  laundry  and  of  the  linen  and  mending 
rooms.  She  shall  keep  an  account  of  all  supplies 
of  linen,  clothing,  blankets,  bedding,  etc.,  and  of 
their  final  disposition,  and  shall,  upon  request, 
render  reports  thereof  to  the  Ladies'  Auxiliary 
Society. 

The  Dietitian,  Housekeeper  and  Laundry 
Supervisor  shall  board  and  lodge  in  the  Hospi- 
tal, and  shall  not  absent  themselves  from  the 
Hospital  without  the  permission  of  the  Superin- 
tendent.   All  such  absences  shall  be  recorded. 
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Apothecary 


The  Apothecary  shall  be  responsible  for  the  General  Duties, 
condition  of  the  pharmacy,  and  shall  compound 
all  medicines  prescribed  by  the  Physicians  and 
Surgeons  of  the  Hospital  and  Dispensary. 

He  shall  deliver  medicines  and  articles  for  the  To  Deliver 


He  shall  inspect  the  medicine  cabinets  through-  xo  Inspect 
out  the  Hospital  once  each  month  and  shall  see  Ward  Cabinets, 
that  all  medicines  and  drugs  which  have  suffered 
deterioriation  or  damage  are  replaced  by  fresh 
supplies. 

He  shall  keep  under  lock  and  key  supplies  To  Make 


He  shall  make  requisitions  for  all  supplies 
that  may  be  required  in  his  department,  and 
shall  submit  such  requisitions  to  the  Superin- 
tendent for  approval. 

He  shall  keep  a  record  for  all  supplies   re-  To  Examine 
ceived,  stating  the  price,  quantity,  from  whom  p^c^cord  a11 
purchased,  and  when  received.    He  shall  exam- 
ine all  goods  delivered  to  his  department  and 
shall  reject  inferior  articles. 

Unless  otherwise    provided    by    the    Board  Absence 
of  Directors,  he  shall  board  and  lodge  in  the  from  Hospital. 
Hospital,  and  shall  not  absent  himself  there- 
from without  the  permission  of  the  Superin- 
tendent.   All  such  absences  shall  be  recorded. 

He  shall  not  become  a  student  of  medicine  dur-  Not  to  Study 
ing  his  term  of  service.  Medicine. 


Hospital  only  upon  signed  orders,  and  for  the 
Dispensary  and  Out-door  Service  only  upon 
authorized  prescriptions.  Medicines  ordered  for 
the  wards  shall  be  delivered  to  the  wards, 
properly  labelled  -and  with  directions  for  their 


use. 


of  liquors  and  mineral  waters. 


Requisition 
for  Supplies. 
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RULES  AND  REGULATIONS. 


Engineer 

General  Duties.  The  Engineer  shall  have  charge  of  and  be 
responsible  for  the  care  of  the  Hospital  build- 
ings and  their  mechanical  and  electrical  equip- 
ment, including  boilers,  engines,  machinery, 
plumbing,  heating  and  ventilating  plant,  steril- 
izers, and  apparatus  of  all  kinds.  He  shall  be 
responsible  for  the  economical  use  of  coal  and 
steam,  and  for  the  condition  of  the  engine  rooms 
and  everything  connected  therewith. 
To  Requisition  He  shall  make  requisition  for  all  supplies  or 
repairs  required  in  his  department,  which 
requisitions  shall  be  submitted  to  the  Superin- 
tendent for  approval. 

He  shall  disinfect  all  clothing  or  other  articles 
sent  to  him  for  that  purpose,  and  shall  make 
such  disposition  thereof  as  may  be  directed 
by  the  Superintendent.  He  shall  disinfect  wards 
or  rooms  when  required. 

In  case  of  fire,  he  shall  take  charge  of  the 
fire  extinguishers  and  hose,  and  direct  the 
employees  of  the  Hospital  in  rendering  all  neces- 
sary assistance. 

He  shall  not  leave  the  Hospital  without  the 
permission  of  the  Superintendent.  Each  absence 
shall  be  recorded. 


Supplies. 


To  Take 
Charge  of 
Disinfection. 


To  Direct 
Employees  in 
Case  of  Fire. 


Absence  from 
Hospital. 


The  Steward  (Purchasing  and  Supply 
Department) 

Duties.  The  Steward  shall  have  charge  of  all  pur- 

chases excepting  such  as  are  made  by  the  Pur- 
chasing Committee  of  the  Board  and  the  sup- 
plies for  the  Engineers'  Department  and  the 
Pharmacy,  but  no  purchases  shall  be  made  by 
him  except  on  requisition  approved  by  the 
Superintendent.    He  shall  also  deliver,  against 
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requisitions,  supplies  required  in  the  various  v 
departments,  and  shall  keep  a  complete  record 
showing  the  receipt,  distribution  and  stock  on 
hand  of  all  supplies.  He  shall  submit  to  the 
Superintendent  at  least  once  a  month,  and  to  the 
Board  of  Directors  when  required,  a  report 
showing  the  goods  bought,  the  prices  paid,  the 
supplies  distributed  and  the  stock  on  hand. 


The  Nursing  Department 

The  nursing  of  patients  in  the  wards  of  the  Nursing  to  be 
Hospital  shall  be  under  the  charge  of  "The  Mount  TrSdnf  School 
Sinai  Training  School  for  Nurses"  and  under  the  for  Nurses, 
immediate  supervision  of  the  Superintendent  of 
the  Training  School,  who  shall  direct  the  work 
of  the  nursing  department  of  the  Hospital,  sub- 
ject to  the  following  Rules: 

Nurses   on   duty   in   the   Hospital   shall   be  Supervision 
under  the  direction  of  the  Attending  Staff  in  of  Nurses- 
matters  relating  to  the  medical  care  of  patients, 
and  under  the  supervision  of  the  officers  of  the 
Mount  Sinai  Training  School  for  Nurses  in 
matters  relating  to  government  and  discipline. 

Nurses  shall  receive  and  obey  all  orders  con-  Authority  of 
cerning  the  medical  care  of  patients  from  the  House^Staffs114 
Attending,  the  House,  or  the  member  of  the 
House  Staff  who  is  assigned  by  either  of  the 
former  to  the  care  of  any  patient.  Orders  given 
direct  by  the  Attending  to  a  nurse  when  the 
House  Physician  or  Surgeon  is  not  present,  shall 
be  carried  out  at  once  and  shall  be  communicated 
to  the  House  on  his  next  visit  to  the  ward. 
Nurses  shall  accompany  the  Attendings  and 
Houses  on  rounds,  and  shall  render  such  assist- 
ance and  give  such  information  as  may  be 
required. 


3§ 


RULES  AND  REGULATIONS. 


Ward 

Organization 
and  Hours 
of  Duty. 


One  Nurse 
to  Remain  in 
Ward. 

Written 
Instructions 
on  Leaving 
Ward. 


Procedure  on 
Arrival  of  Day 
Staff  and  of 
Night  Staff. 


Head  Nurse 
Responsible 
for  Condition 
of  Ward. 


Ventilation 
of  Ward. 


Removal  of 
Soiled  Clothing 
and  Dressings. 


There  shall  be  appointed  to  each  ward :  A 
Head  Xurse,  a  Senior  Nurse,  a  Xight  Xurse, 
and  such  Junior  Xurses  as  may  be  required. 
During  the  day  each  ward  shall  be  in  charge  of 
either  the  Head  or  Senior  Xurse,  who  shall  not 
both  be  absent  at  the  same  time.  Day  Xurses 
shall  be  on  duty  from  7  A.  M.  until  7  P.  M.,  and 
Xight  Xurses  from  7  P.  M.  to  7  A.  M.  Xurses 
shall  not  remain  in  wards  during  their  leisure 
hours.  Visiting  from  ward  to  ward  is  prohibited 
except  in  the  performance  of  duty. 

Xurses  shall  see,  before  leaving  a  ward, 
that  at  least  one  nurse  remains  on  duty. 

Before  leaving  for  hours  oft.  nurse  in  charge 
of  a  ward  shall  furnish  written  instructions  as 
to  treatment,  etc.  for  the  guidance  of  her  sub- 
stitute. 

When  the  Xight  X'urse  reports  for  duty, 
the  nurse  in  charge  shall  go  over  the  night  orders 
with  her,  and  shall  see  that  she  understands  the 
condition  and  treatment  of  each  patient.  On 
arriving  in  the  morning,  the  Head  Xurse  shall 
read  the  night  report  and  shall  receive  from  the 
Xight  Xurse  a  verbal  account  of  the  condition  of 
each  patient.  This  is  to  be  done  at  the  Head 
Xurse's  table. 

Head  Xurses  will  be  held  responsible  for  the 
good  condition  of  the  ward  and  its  accessories, 
and  for  the  clean  and  serviceable  condition  of  all 
utensils. 

Xurses  shall  attend  to  the  ventilation  of 
the  wards  under  the  direction  of  the  House,  and 
shall  see  that  a  proper  temperature  is  main- 
tained. 

Xurses  shall  place  in  suitable  containers, 
all  soiled  bedding,  bedclothing,  clothing,  and 
surgical  dressings,  and  remove  same  from  the 
wards  without  delav. 
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Ward  supplies  can  be  obtained  on  requisition  Ward  Supplies 
,  i         •  ...       £         j.  1-      /        to  be  Obtained 

only,  and  requisitions  for  ordinary  supplies  (ex-  on  ReqUisiti0n 

cept  liquors  and  medicines)    must  be  counter-  Only, 
signed  by  the  Superintendent  of  Nurses.  Requi- 
sitions for  new  medical  or  surgical  appliances 
must  be  countersigned  by  the  House  and  by  a 
member  of  the  Attending  Staff. 

Requisitions  for  enamel  ware,  rubber  p-oods,  Exchange  of 
ii-  ,  r      j  Damaged 

instruments  and  appliances,  in  exchange  for  dam-  Articles. 

aged  or  worn  articles,  must  in  every  case  be  ac- 
companied by  the  damaged  articles. 

The  Head  Nurse  shall  keep  and  hand  over  to  ^e^Ward 
her  successor  an  inventory  of  all  medical  and 
surgical  appliances. 

Nurses  must  replace,  at  their  own  expense,  Responsibility 
articles  which  have  become  damaged  or  broken  for  Ne2lect- 
through  neglect. 

The  Head  Nurse  must  see  that  sufficient  sup-  Head  Nurse 
plies  and  medicines  are  left  for  the  Night  Nurse.  Supplies.  ^ 
The  borrowing  of  supplies  is  prohibited. 

Requisition  books  for  medicines  and  liquors  Requisition  for 
for  patients  shall  be  presented  to  the  House  daily  Liquors, 
for  signature.     Special   prescriptions    shall  be 
taken  to  the  Apothecary  immediately  after  the 
visit  of  the  House. 

Poisonous    medicines    shall    be    kept    under  Poisons  to  be 
lock  and  key  and  shall  be  labelled  with  distinc-  ^JfE*. 
tive  marks.  The  Head,  Senior  and  Night  Nurses 
shall  have  sole  custody  of  the  keys  to  the  closet 
containing  poisonous  medicines. 

Nurses,  if  so  ordered  by  the  physician  in  Patients' 
charge,    shall   bathe   newly    admitted   patients  Baths- 
before  providing  them  with  Hospital  clothes. 
Patients  must  have  a  full  bath  once  a  week, 
unless  otherwise  ordered,  but  not  within  two 
hours  after  a  full  meal. 

The  clothing  of  each  newly  admitted  patient,  Disposition  of 
with  a  list  thereof,  shall  be  delivered  to  the  per-  clothing, 
son  in  charge  of  the  clothes   room.    When  it 
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RULES  AND  REGULATIONS. 


Patients' 
Valuables. 


Patients' 
Discharge 
Cards  to  be 
Delivered  to 
Superintendent. 


Procedure 
When  Patient 
is  to  be 
Discharged. 


Administration 
of  Medicines 
and  Food. 
Supervision  of 
Patients' 
Meals. 

The  Requisition 
of  Patients' 
Diets. 


appears  necessary  to  destroy  the  clothing  of  a 
patient,  authority  therefor  will  be  given  by  the 
Superintendent. 

All  money,  jewelry  and  valuables  brought  in 
by  patients  shall  be  entered  in  the  book  pro- 
vided for  the  purpose,  and  placed  .in  sealed 
envelopes,  which  shall  be  marked  with  a  list  of 
their  contents  and  delivered  at  once  to  the 
Superintendent. 

Cards  recommending  the  discharge  of  patients, 
when  signed  by  the  House  and  Attend- 
ing, shall  be  taken  by  a  nurse  to  the  Superin- 
tendent of  the  Hospital  for  his  direction.  The 
name  of  each  discharged  patient,  the  number  of 
the  bed  and  date  of  discharge,  shall  be  entered 
by  the  Head  Nurse  in  a  book  kept  in  the  ward. 

Any  patient  who  is  about  to  leave  the 
Hospital  shall  be  accompanied  to  the  Superin- 
tendent's office  by  a  nurse.  The  nurse  shall  see 
that  the  patient  is  properly  dressed,  and,  if  the 
patient's  clothing  is  insufficient  or  is  unfit  for 
wear,  shall  apply  to  the  Superintendent  of  the 
Hospital  or  to  the  Department  of  Social  Wel- 
fare for  such  articles  as  may  be  required. 

Liquors,  medicines  and  food  shall  be  given  to 
patients  by  nurses  only. 

Patients'  meals  shall  be  served  under  the 
supervision  of  the  Head  Xurse,  who  shall  see 
that  there  is  no  unnecessary  waste. 

All  diet  orders  must  be  given  by  the 
House.  Diet  lists  shall  be  ready  for  the 
approval  of  the  House  on  morning  rounds.  The 
lists  shall  be  taken  to  the  office  of  the  Superin- 
tendent of  Nurses  before  12  o'clock  noon. 
The  Head  Nurse  shall  see  that  patients  are 
supplied  with  prescribed  extra  or  special  diet, 
and  shall  report  to  the  Superintendent  of  Nurses 
when  food  for  patients  is  not  properly  prepared 
or  served.      Nurses  shall  not  allow  patients 
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to  receive  any  diet  except  that  which  is  pre- 
scribed, except  with  the  permission  of  the 
physician  in  charge.  The  appropriation  by 
any  nurse  of  any  article  of  food  or  drink  pre- 
scribed for  a  patient  will  be  followed  by  the  dis- 
missal of  the  person  offending. 

Any  unfavorable  change  in  the  condition  of  a  Report  of 
i  1  1        1     tt  Change  in 

patient  must  be  promptly  reported  to  the  House.  Condition  of 

A  notice  of  the  condition  of  a  patient  danger-  a  Patient- 

ously  ill,  when  signed  by  the  House,  shall  be  im-  The  "Danger 

mediately  delivered  at  the  office  of  the  Superin-  Notice-" 
tendent  of  the  Hospital. 

The   Head   Nurse  shall  promptly  report   the  Procedure  on 
,     F ,     .  . J    .      ,  Death  of  a 

death   of  a  patient  to  the  physician  in  charge.  Patient. 

She  shall  then  obtain  the  death  book  from  the 
office  of  the  Superintendent  of  the  Hospital  and 
shall  record  the  death  therein.  After  the  death 
test  has  been  made  by  the  physician  in  charge,  the 
physician  and  nurse  shall  both  affix  their  signa- 
tures to  this  entry  and  the  book  shall  be  returned 
by  the  nurse  to  the  Superintendent  of  the  Hospi- 
tal, to  whom  the  death  shall  thus  be  officially 
reported.  The  body  shall  be  removed  within 
one  hour  after  death,  enveloped  in  a  sheet,  and 
tagged  with  the  name  of  the  patient  and  the 
designation  of  the  ward. 

Valuables  left  by  the  deceased  patients,    or  Disposition  of 
jewelry  worn  by  them,  shall  be  put  in  sealed  Deceased  °f 
envelopes,  which  shall  be  properly  marked  and  Patients, 
delivered  at  once  to  the  Superintendent  of  the 
Hospital. 

Nurses  are  prohibited  from  receiving  any  com-  Acceptance  of 
pensation,  gift  or  fee  from  patients,  except  with  Prohibited, 
the  permission  of  the  Executive  Committee. 

Nurses    shall    not    allow    patients    to    loiter  Enforcement 

-  ,       of  Regulations 

about  the  stairways,  pantries  or  lavatories ;  they  Relative  to 

shall  enforce  all  rules  and  regulations  relating  Patients. 

to  patients  in  the  wards,  and  shall  report  any 
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RULES  AND  REGULATIONS. 


Penalty  for 
Violation 
of  Rules. 

Suspension 
for  Acts 
Detrimental 
to  Patients. 


Special 
Nurses. 


violation  thereof  to  the  Superintendent  or  to  the 
House. 

Neglect  of  duty  or  violation  of  any  rule  or  regu- 
lation may  be  followed  by  the  suspension  or  dis- 
missal of  the  offending  nurse. 

On  the  request  of  the  Superintendent  of  the 
Hospital,  the  Superintendent  of  Nurses  shall 
suspend  any  nurse  who  has  committed  an  act 
detrimental  to  the  welfare  of  a  patient;  in  any 
such  case  the  President  of  the  Hospital  shall  be 
immediately  notified. 

Special  Nurses  shall  be  engaged  for  twelve- 
hour  duty.  Nurses  on  duty  are  requested  to  wear 
the  regulation  uniform  of  the  Training  School. 

Special  Nurses  employed  in  Mount  Sinai 
Hospital  must  be  graduates  of  the  Mount  Sinai 
Training  School. 

Nurses  -  in  charge  of  special  cases  must 
remain  in  the  room  of  the  patient,  leaving  it 
only  in  the  discharge  of  their  professional 
duties. 

All  instruments,  appliances,  utensils  and 
supplies  must  be  obtained  from  the  Head  Nurse 
in  charge  of  the  division  or  ward.  The  Head 
Nurse  is  responsible  for  their  safe-keeping  and 
proper  use.  Instruments,  utensils,  appliances 
and  dishes  which  have  been  used  must  be 
cleaned  and  promptly  returned  to  the  Head 
Nurse,  in  whose  care  they  are  to  remain  until 
again  required.  Soiled  bed  linen,  etc.,  must  be 
put  in  the  hamper  provided  for  that  purpose. 
Upon  the  discharge  of  a  patient,  the  room  must 
be  left  ready  for  immediate  cleaning. 

Notice  of  discharge  from  a  case  will  be 
given  through  the  Superintendent  of  the  Train- 
ing School. 

While  on  duty  nurses  are  prohibited  from 
receiving  visitors,  except  with  the  consent  of 
the  Superintendent  of  tile  Training  School. 
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Orderlies 


Orderlies  shall  be  under  the  direct  supervision 
of  the  Superintendent  of  Nurses. 

Day  orderlies  shall  begin  duty  at  7  A.  M.  Supervision, 
and  remain  until  7  P.  M.    Night  orderlies  shall  Hours  of  Duty, 
begin  duty  at  7  P.  M.'  and  remain  until  7  A.  M. 
Orderlies  who  are  not  relieved  at  the  proper  time 
must  not  leave  their  wards  without  permission. 

Orderlies'  meals  will  be  served  as  follows :  Meals. 
Breakfast,  day  orderlies,  6.30    o'clock;  night 
orderlies,  7  o'clock.  Dinner,  11.30  and  12  o'clock. 
Supper,  day  orderlies,  5.30  o'clock;  night  order- 
lies, 6  o'clock. 

Orderlies  must  lift,  carry  and  transfer  Duties, 
patients  when  necessary.  They  must  be  present 
in  the  wards  during  the  visits  of  the  Attending 
and  House  Physicians  and  Surgeons.  They  must 
assist  the  House  Staff  and  Nurses  in  surgical 
dressings  and  in  caring  for  patients  as  required ; 
must  attend  to  the  closets,  urinals  and  basins  of 
their  respective  wards,  and  must  bathe  male 
patients  according  to  the  instructions  of  the 
Head  Nurse.  They  must  carry  out  orders  given 
by  the  Head  Nurse  or  the  Night  Nurse  of  the 
ward. 

Orderlies  must  not  catheterize  patients  unless  Not  to 

instructed  to  do  so  bv  the  House  Phvsician  or  £a?etfrizT!  , 

Patients  Unless 

House  Surgeon.  Specially 
Orderlies  are  prohibited  from  receiving  any  0rdered- 
compensation,  gift  or  fee.  except  by  permission  Gratuities 
of  the  Executive  Committee.  Prohibited. 
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RULES  AND  REGULATIONS. 


Ward  Patients 


Hours  for 
Admission. 


Contagious  and 
Other  Diseases 
the  Admission 
of  which  is 
Interdicted. 


Indigent 
Patients  to  be 
Treated  Free; 
Others  to  Pay 
Ward  Charge. 

Deportment 
of  Patients. 


Absence 
from  Ward. 


Patients  suffering  from  serious  illness  or 
injury  and  requiring  immediate  care  may  be 
admitted  at  any  hour  of  the  day  or  night.  All 
other  patients  shall  apply  for  admission  between 
the  hours  of  9  A.  M.  and  4  P.  M.  on  week-days, 
and  between  10  A.  M.  and  noon  on  Sundays. 

Patients  suffering  from  Diphtheria,  Erysipelas, 
Measles,  Scarlatina,  Variola,  Typhus,  Follicular 
Amygdalitis,  Insanity  or  Delirium  Tremens  shall 
not  be  admitted ;  but  an  exception  may  be  made 
by  the  Superintendent  in  cases  of  emergency 
when  refusal  to  admit  would  jeopardize  life,  and 
such  cases  shall  be  immediately  isolated. 

Indigent  patients  shall  be  treated  free.  Those 
able  to  pay  a  part  of  the  cost  of  maintenance 
shall  be  charged  seven  dollars  per  week. 

Patients  are  required  to  behave  in  a  quiet, 
respectful  manner  toward  the  nurses  and  toward 
their  fellow-patients.  They  are  forbidden  to  use 
profane  or  indecent  language,  to  smoke  or  use 
tobacco  in  any  form,  or  to  procure  or  use  intoxi- 
cating liquors.  They  shall  not  loiter  in  the  halls, 
about  the  stairways,  or  in  the  pantries  or  lava- 
tories, nor  shall  they  visit  other  wards  except 
by  permission  of  the  Superintendent. 

Patients  shall  not  leave  the  wards  with- 
out the  permission  of  the  House  Physician  or 
Surgeon  and  of  the  nurse  in  charge.  A  patient 
who  has  been  permitted  to  visit  the  Solarium 
must  return  to  the  ward  at  once  when  requested 
to  do  so  by  the  Solarium  Attendant  or  by  the 
nurse  in  charge.  No  patient  shall  leave  the 
house  without  the  permission  of  the  House 
Physician  or  House  Surgeon  and  the  Superin- 
tendent. 
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Food  or  drink  sent  or  brought  by  visitors  Regulation ^of 
or  friends  shall  not  be  received  by  a  patient  with-  F°°d  Supplies- 
out  the  permission  of  the  House  Physician  or 
Surgeon.    Patients  are  not  permitted  to  purchase 
food  or  other  articles,  nor  have  such  purchase 
made  for  them  by  an  attendant. 

Patients  will  be  held  responsible  for  any  Cleanliness, 
improper  use  of  the  lavatories,  closets  or  bath- 
rooms. They  are  expected  to  be  cleanly  in  their 
habits  and  orderly  in  their  conduct,  and  any 
violation  of  this  rule  will  subject  the  offender  to 
discharge. 

Patients   shall  not  show  visitors  through  the  visitors. 
Hospital. 

Patients  are  forbidden  to  offer  any  gift,  com-  Patients 
pensation  or  fee  to  any  doctor,  nurse  or  employee  offer1  Fees  t0 
of  the  Hospital. 

Complaints  of  ill-treatment,  neglect  or  of  Complaints 
any    irregularity    in    diet    may    be    made    by  by  Patients- 
patients  to  the  Superintendent  of  the  Hospital,  to 
a  Director  or  to  the  Executive  Committee. 

In  case  of  any  violation  of  these  Rules  the  Violation  of 
patient  shall  be  immediately  reported  by  the  p^pQ^ted  ^ 
nurse,  and  may  be  discharged  (if  his  physical 
condition  permits)  upon  the  joint  recommenda- 
tion of  the  House  Physician  or  Surgeon  and  the 
Attending  Physician  or  Surgeon,  but  not  until 
the  approval  of  the  Superintendent  of  the  Hospi- 
tal has  been  obtained. 

Visiting  Days  and  Rules  for  Visitors 
to  Wards 

When  admitted  to  a  ward  of  the  Hospital,  each 
patient  ( except  children )  will  receive  one  visit-  Number  of 
ing  card  for  the  use  of  his  family  or  friends ;  the  yggjj  "^rs 
holder  of  such  visiting  card  shall  be  entitled  to 
visit  the   patient  therein  named,   on  Tuesdays, 
Thursdays  and  Saturdays,  from  2  to  3  P.  M. 
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RULES  AND  REGULATIONS. 


Visits  to 
Children  Not 
Ordinarily- 
Allowed. 


Visitors  Not 
Give  Food 
to  Patients. 


to 


Special 
Permission  to 
Non-residents. 


Visits  to  children  cannot  ordinarily  be  per- 
mitted, for  sanitary  reasons,  but  may  in  special 
cases  be  allowed  by  permission  of  the  Superin- 
tendent of  the  Hospital. 

Visitors  are  not  allowed  to  give  food  or  drink 
to  patients  without  the  permission  of  the  House 
Physician  or  Surgeon. 

Xon-residents  may  be  allowed  to  visit  patients 
on  other  than  the  regular  visiting  days  by  per- 
mission of  the  Superintendent. 


Private  Patients 


General  Rules 
Apply  to 
Private 
Patients. 

Payments  in 

Advance; 

Refunds. 


Special 
Charges  in 
Addition  to 
Room  Rate. 


Patients  admitted  to  private  rooms  or  to  beds 
in  the  Private  Wards  shall  be  subject  to  the  gen- 
eral rules  of  the  Hospital. 

Payment  for  private  rooms  or  beds  must  be 
made  weekly  in  advance.  Xo  return  will  be 
made  of  the  payment  for  the  first  week  in  case 
the  room  or  bed  is  not  occupied  for  the  full 
week,  but  a  pro-rata  share  may  be  returned  for 
a  part  of  any  subsequent  week  when  the  room 
or  bed  is  vacated  before  the  expiration  of  that 
week.  Emergency  cases  requiring  temporary 
care  will  be  received  in  private  rooms,  for  which 
payment  shall  be  made  at  the  rate  of  $10  per  day. 
Cases  requiring  temporary  care,  if  admitted  to 
the  private  wards,  shall  be  charged  as  follows : 
Surgical  cases,  $10  for  the  first  day  and  $2.50  for 
each  additional  day ;  medical  cases,  $5.00  for  the 
first  day  and  $2.50  for  each  additional  day. 

Private  patients  are  entitled  to  board,  medi- 
cines and  nursing,  at  the  room  or  private  ward 
rate,  without  additional  charge,  except  as  herein- 
after provided,  but  an  extra  charge  will 
be  made  in  all  surgical  cases  to  patients  occupy- 
ing private  rooms  who  require  the  use  of  the 
operating  room.    An  additional  charge  will  be 
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made  for  champagnes,  wines  and  mineral  waters, 
and  for  unusually  expensive  drugs,  if  specially 
obtained  for  an  individual  case. 

Private  patients  requiring  the  exclusive  ser-  Extra  Charge 
vices  of  special  nurses  shall  be  charged  $28.00  per  Nurses6"*1 
week,  or  $4.00  per  day  for  each  nurse  furnished. 

Relatives  of  private  patients  may  be  accom-  Accommodation 
modated  in  rooms  in  the  Private  Pavilion  when-  of  Guests- 
ever  such  rooms  are  not  required  for  patients' 
use;  guests  accommodated  under  this  rule  shall 
pay  the  regular  room  charge. 

Physicians  or  Surgeons  may  arrange  for  fees  Medical  Fees, 
to  be  paid  by  patients  sent  by  them  to  private 
rooms  of  the  Hospital. 

Patients  applying  directly  to  the  Hospital  who 
are  admitted  to  private  rooms  or  to  beds  in  the 
private  wards,  and  whose  circumstances  permit, 
shall  pay  a  proper  fee  to  the  Attending  Physician 
or  Surgeon  for  professional  services  rendered. 
In  case  of  any  disagreement  as  to  the  amount  of 
such  fee,  the  matter  shall  be  arranged  by  the 
Superintendent  of  the  Hospital.  Any  disagree- 
ment in  such  cases  between  the  Attending  and 
the  Superintendent  may  be  brought  before  the 
Executive  Committee  for  final  action. 

Patients  in  private  rooms  may  be  visited  daily  Visiting  Hours... 
(subject  to  the  orders  of  the  Attending  Physi- 
cian or  Surgeon)  from  9  A.  M.  to  8  P.  M. ; 
patients  occupying  beds  in  the  Private  Wards 
may  receive  not  more  than  two  visitors  each, 
and  only  between  the  hours  of  1.30  and  3.30 
P.  M. 
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RULES  AND  REGULATIONS. 


Out-door  Service 


Scope  of 
Out-door 
Service. 


Physicians  of 

Out-door 

Service. 


Assignment 
of  Districts. 


Supervision 
of  Out-door 
Service. 


Notification  of 
Cases  and 
Report  of  First 
Visit. 


Notification 
by  Out-door 
Physician 
When  He  is  no 
Longer  Needed. 

Reports  of 
Subsequent 

Visits; 

Disposition  of 
Histories. 


The  Out-door  Service  provides  temporary  medi- 
cal attendance,  nursing  and  medicines,  without 
charge,  for  poor  persons  who  are  acutely  ill,  and 
who  cannot  be  admitted  to  the  Hospital  on  ac- 
count of  lack  of  room. 

Physicians  shall  be  appointed  to  the  Out-door 
Service  by  the  Board  of  Directors,  with  the  ap- 
proval of  the  Medical  Board.  Their  salaries,  if 
any,  shall  be  fixed  by  the  Board  of  Directors. 

A  district  shall  be  assigned  by  the  Committee 
on  Out-door  Service  of  the  Board  of  Directors, 
to  each  physician  of  the  Out-door  Staff. 

The  Out-door  Service  shall  be  under  the  im- 
mediate supervision  of  the  Superintendent  of  the 
Hospital,  and  it  shall  be  the  duty  of  the  Out-door 
Physicians  to  report  to  and  consult  with  him 
with  reference  to  all  matters  pertaining  to  the 
service. 

•  Out-door  Physicians  shall  be  notified  by  the 
Superintendent  of  the  Hospital  when  their 
services  are  required  ;  and  it  shall  be  the  duty  of 
the  physicians  so  notified  to  visit  each  new 
patient  within  twenty-four  hours,  unless  other- 
wise directed. 

Should  the  Physician  find,  on  his  first  visit  to  a 
patient,  that  his  services  are  not  required,  he  shall 
promptly  notify  the  Superintendent  of  the  Hospi- 
tal. 

Out-door  Physicians  shall  visit  patients  as 
often  as  may  be  necessary,  and  shall  make  a 
written  report  to  the  Superintendent  of  the  Hospi- 
tal on  Friday  of  each  week.  They  shall  keep  a 
history  of  each  case,  including  a  record  of  each 
visit,  in  the  manner  prescribed,  and  shall  deliver 
the  history  to  the  Superintendent  of  the  Hospital 
when  the  case  is  disposed  of. 
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Xotice  shall  be  given  by  the  Superintendent  to  Out-door 

the  Out-door  Physician,  when  a  patient  in  the  {^^formed*  of 

latter's  charge  has  been  requested  to  enter  the  Patients' 

Hospital.    After  such  notice  (unless  the  patient  Hospital00  t0 
cannot  be  moved  to  the  Hospital )  the  Physician 
may  discontinue  his  visits. 

The  Out-door  Physician  may  in  suitable  cases  Suitable  Cases 

refer  patients  in  his  charge  to  the  Mount  Sinai  Referred  to 

Dispensary  for  treatment ;  such  action  shall   be  Dispensary, 
reported  at  once  to  the  Superintendent. 

Out-door  Physicians'  prescriptions,  written  on  Prescriptions, 
authorized  blanks,  will  be  filled  by  the  Hospital 
druggist,  without  charge,  from  n  to  12  o'clock 
A.  M.,  and  from  4  to  5  P.  M.  daily.  Those  for 
down-town  districts  may  be  supplied  free  of 
charge,  by  an  Apothecary  designated  by  the  Com- 
mittee on  Out-door  Service.  Dressings  and 
bandages  will  be  furnished  by  the  Hospital 
Apothecary  only. 

Out-door  Physicians  are  required  to  exercise  Economy  in 

due  economy  in  ordering  medicines,  dressings  .Dispensing 
J  0  0  Medicines, 

and  bandages. 

Nurses  of  the  Hospital  shall  attend  patients  Co-operation 
in  charge  of  the  Out-Door  Staff  when  necessary.  ^u^gPital 
Application  for  their  services    shall   be  made 
to  the  Superintendent  of  the  Hospital. 

Physicians   and   nurses   shall   not   receive    a  Fees 
fee  or  emolument  of  any  kind  from  any  district  ProhlDlted- 
patient. 

When  a  patient  desires  to  employ  an  Out-Door  Procedure 
Physician  as  his  private  attendant,  the  Physician  ^^iox atient 
must  notify  the  Superintendent  of  the  Hospital  Private 
in  writing.    In  such  cases  the  patient  shall  be  Treatment- 
notified  that  his  name  has  been  dropped  from  the 
Out-Door  Service  and  from  the  waiting  list  of 
the  Hospital. 
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RULES  AND  REGULATIONS. 


Dispensary 


Dispensary 
for  Poor  Only; 
Hours; 
Holidays. 


Treatment  of 
Applicants  of 
Doubtful 
Financial 
Standing. 


Nominal 
Charge  to  be 
Paid  by  Those 
Who  are  Able. 


Authority  of 
the  Dispensary 
Supervisor. 


Registrar. 


The  Dispensary  shall  be  open,  for  the  treat- 
ment of  the  poor  only,  every  week-day  from  10 
to  12  A.  M.,  and  from  i  to  4  P.  M.  The  service 
shall  be  suspended  on  the  following  days :  Jewish 
New  Year,  Day  of  Atonement,  New  Year, 
Lincoln's  Birthday,  Washington's  Birthday, 
Memorial  Day,  Independence  Day,  Labor  Day, 
Election  Day,  Thanksgiving  and  Christmas. 

Patients  who  are  able  to  pay  a  private  physi- 
cian shall  not  be  entitled  to  dispensary  treatment, 
except  in  cases  of  emergency.  In  case  of  doubt 
as  to  the  ability  of  the  applicant  to  pay  a  private 
physician,  the  case  shall  be  dealt  with  in  accord- 
ance with  the  Rules  of  the  State  Board  of  Chari- 
ties, unless  otherwise  recommended  by  the  Com- 
mittee on  Dispensary. 

Patients  who  are  proper  subjects  for  dispen- 
sary treatment,  and  who  are  able  and  willing, 
shall  pay  a  nominal  charge  of  ten  cents  for  each 
prescription,  and  ten  cents  for  the  material  re- 
quired at  each  surgical  dressing. 

The  Dispensary  shall  be  in  charge  of  a  Dis- 
pensary Supervisor,  who  shall  be  responsible  for 
the  condition  of  the  Dispensary,  the  conduct  of 
employees,  the  control  of  supplies,  the  proper  use 
of  equipment,  and  the  enforcement  of  the  dis- 
pensary rules  and  regulations.  The  Supervisor 
shall  keep  an  inventory  of  all  dispensary  equip- 
ment, and  shall  make  a  monthly  report  to  the 
Superintendent  of  the  Hospital  of  all  missing 
articles. 

There  shall  be  a  Dispensary  Registrar,  who 
shall  make  a  daily  report  to  the  Superintendent 
of  the  number  of  paid  and  gratis  prescriptions 
compounded,  the  number  of  bottles  furnished, 
and  the  amount  and  sources  of  all  cash  received. 


MOUNT  SINAI  HOSPITAL. 


5* 


No  person  connected  with  this  Institution  shall  Fees  and 
,  «  -  ,  Gratuities 

accept  any  fee  or  reward  trom  any  patient  treated  Forbidden. 

in  the  Dispensary. 

The  Medical  Staff  of  the  Dispensary  shall  Medical 

,        ,       .      ,  ,   ,  Organization. 

be  assigned  to  duty  m  the  several  departments ; 

in  each  department  there  shall  be  a  Chief,  a  First 
Assistant  Physician  or  Surgeon.  Assistant  Phy- 
sicians or  Surgeons,  and  Clinical  Assistants,  who 
shall  attend  three  times  each  week.  The  Chiefs 
shall  be  held  responsible  for  the  conduct  of  their 
respective  departments.  In  the  absence  of  a 
Chief  of  Department,  the  First  Assistant  shall 
assume  charge. 

Applications    for    positions    on    the    Dispen-  Application  for 
sary  Staff  shall  be  addressed  to  the  Chairman  of  Medical  Staff 
the  Dispensary    Committee    of   the    Board  of 
Directors,  on  blanks  provided  for  the  purpose. 

Appointments  shall  be  made  for  a  term  of  two  Term  of 
years,    beginning    May    1st.     Physicians   who  APP°mtment. 
desire  to  retain  their  classes  shall  apply  for  re- 
appointment in  writing,  not  less  than  sixty  dajs 
before  the  expiration  of  their  terms. 

All  resignations  of  members  of  the  Medical  Resignations. 
Staff  shall  be  sent  in  writing  to  the  Chairman  of 
the   Dispensary   Committee   of   the   Board  of 
Directors. 

There  shall  be  a  Clinical  Microscopist,  who  The  Clinical 
shall  be  appointed  by  the  Board  of  Directors  of  Microsc°Pist- 
the  Hospital,  with  the  approval  of  the  Medical 
Board,  and  who  shall  be  in  charge  of  the  Dis- 
pensary Laboratory,  under  the  general  super- 
vision of  the  Pathologist  of  the  Hospital.  His 
salary,  if  any.  shall  be  fixed  by  the  Board  of 
Directors. 

Examination  of  blood,  urine,  sputum,  pus  and  Duties  of 
gastric  contents,  in  dispensary  cases  only,  shall  ^woscopist 
be  made  by  the  Clinical  Microscopist,  upon  the 
written  request  of  department  physicians.  The 
Clinical  Microscopist  shall  be  responsible  for  all 
laboratory  apparatus  and  equipment. 
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RULES  AND  REGULATION'S. 


The  Attendance 
Register; 
Liability  to 
Suspension  for 
Lack  of 
Punctuality. 


Leaves  of 
Absence. 


Admission  of 

Volunteer 

Workers. 


Disposition  of 
Hospital  Cases. 


Names  on 
Prescriptions; 
Who  May 
Prescribe. 


Case  Histories; 
Patients' 
Cards;  Annual 
Report. 


Physicians  shall  register  their  names,  the 
time  of  their  arrival  and  the  time  of  their  depart- 
ure in  the  book  provided  for  the  purpose.  Physi- 
cians shall  attend  punctually  at  the  hour  assigned 
to  them,  and  are  liable  to  suspension,  either  tem- 
porary or  permanent,  for  lack  of  punctuality  in 
attendance. 

Any  member  of  the  staff  who  contemplates 
absenting  himself  from  the  Dispensary  for  a 
period  longer  than  one  day,  shall  apply  for  leave 
of  absence,  through  the  Superintendent  of  the 
Hospital,  to  the  Chairman  of  the  Dispensary 
Committee  of  the  Board  of  Directors.  In  no 
instance,  however,  shall  simultaneous  leave  of 
absence  be  granted  to  the  Chief  and  the  First 
Assistant  of  the  same  department.  Chiefs  of 
department  shall  report  promptly  to  the  Super- 
intendent of  the  Hospital  and  to  the  Chairman 
of  the  Dispensary  Committee  the  neglect  of  duty 
of  any  assistant. 

The  Chief  of  any  department  in  the  dispensary 
may  allow  volunteers  to  work  in  his  department, 
with  the  consent  of  the  Chairman  of  the  Dispen- 
sary Committee.  Volunteers  shall  not  have  the 
right  to  prescribe  or  order  any  treatment. 

Whenever  a  dispensary  patient  requires  such 
an  operation  as  may  result  in  his  immediate  con- 
finement in  bed,  he  shall  be  referred  to  the  Chief 
of  the  Department  to  the  Admitting  Physician 
of  the  Hospital.  Patients  requiring  hospital 
treatment  shall,  if  proper  cases,  be  referred  to 
Mount  Sinai  Hospital  and  to  no  other  institution. 

Physicians  shall  write  the  patient's  full  name 
on  each  prescription,  adding  their  own  initials 
thereto.  <  )nly  regularly  appointed  physicians  or 
their  approved  substitutes  shall  be  allowed  to 
prescribe. 

Physicians  shall  keep  a  record  of  each 
case  and  shall  furnish  each  patient  with  a  card 
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bearing  the  case  number  and  date  of  first  treat- 
ment, as  shown  on  the  register.  Physicians  shall, 
on  the  first  of  December  of  each  year,  make  a 
classified  report  of  their  work  to  the  Board  of 
Directors. 

The  physicians  of  each  department  shall  draw  stock 
up  formulae  with  specific  names  and  designations  Formulae, 
of  compounds,  medicines,  powders,  pills,  or 
suppositories,  in  order  that  the  Druggist  may 
keep  these  combinations,  pills,  powders,  etc.,  in 
stock;  only  such  combinations  are  as  a  rule  to  be 
prescribed  and  furnished.  A  list  of  such  formulae, 
with  a  description  of  their  ingredients,  shall  be 
handed  to  each  service  for  reference.  For  the 
guidance  of  the  physicians  in  the  Dispensary,  the 
Dispensary  Committee  of  the  Medical  Board  of 
the  Mount  Sinai  Hospital  shall  provide  a  list  of 
medicines  not  to  be  prescribed. 

Not  more  than  one  week's  supply  of  medicine  Regulations 
shall  be  ordered  in  one  prescription.  When  only  pres^ri^Hons 
two  or  three  doses  are  needed,  that  amount  only 
shall  be  prescribed.  Distinct  directions  for  use 
must  accompany  each  prescription.  The  order 
"as  directed"  must  not  be  used.  Poisonous 
mixtures  and  those  designated  for  external  use 
shall  be  plainly  marked  "poisonous,"  or  "for 
external  use,"  or  both,  as  may  be  necessary. 

Chiefs    will    be    held    responsible    for    the  Economy  to 
economical  management  of  their  departments.  {J®  staff^ 
Requisitions  for  apparatus  and  supplies  shall  be  Requisitions 
made  in  writing  and  shall  be  placed  in  the  hands  for  SuPPlies- 
of  the  Supervisor  of  the  Dispensary. 


